Automation of Industry eForms

EFORMS 4473 USER MANUAL

DEPARTMENT OF JUSTICE: BUREAU OF ALCOHOL,
TOBACCO, FIREARMS AND EXPLOSIVES
INFORMATION SERVICES DIVISION

DATE PREPARED: May 3,2017




EFORM 4473 USER MANUAL

Table of Contents

OVERVIEW ...ttt h ke e a bt e oAbt e eh bt e 4 h R e e e R b e e 4 h b e e e R bt e eR Rt e e R bt e s hb e e nb bt e shneenb b e e sbneennreea 1
1  DESCRIPTION OF APPLICATION RELEASE ...ttt 1
2 SYSTEM REQUIREMENTS TO INSTALL AND RUN THIS APPLICATION...........coooiiiiiiiieiee e 1
2.1 MICROSOFT WINDOWS ® .....veuiiviiiiiiiiie ittt sttt b bbb 1
2.2 APPLE OS X ®...iitiitiiitiiti ittt bbb e e b 1
3 INSTALLING, UPDATING, AND UPGRADING EFORM 4473 ........cooooiiiiiieiieeee e 2
3.1 ONLINE INSTALLATION: INSTALLING IN WINDOWS.....ccctttteiittireeiireeeestieeessseneessnneesessneeesnssesesssssnsesnsseessnssesessnnes 2
3.1.1  Update Reference TADIE............ccccoiiiiiiiiiiiii ettt ettt ettt sttt bt e e sae s 4
3.1.2  UPGrade APPIICALION ...........cccoeiuiiiiiiii ettt bttt bbbttt eb e b e e b e e nbeebe e saeesne e e 7
3.2 ONLINE INSTALLATION: INSTALLING IN MAC ....cciiiiiiiiiii i 7
3.2.1  Update Reference TADIE..............c.cccuouiiiiiiiiiiii ittt 10
3.2.2  UPGrade APPIICALION ..........cc.cooiiiiiiieieeie ettt bbb bbbt n b sr b eneas 12
4 USING EFORM 4473 ...ttt ettt n e e R R e s R et et e e eRe e an e e r e e r e e e nne e 12
4.1 APPLICATION SETUP — INSTRUCTIONS FOR THE FFL ADMINISTRATOR ......coiiiiiiiiiiiiiis e 14
4.1.1  Entering Set UP COMPONENL............cccouiiiiiiiii ittt ettt ettt be e b e b e neas
4.1.2  AdmIniStrator SEELINGS SCTEEMN ........c.ccouiuiiii ettt ettt ettt ettt be e sae e sbe e s bt e b sabesnee e
4.1.3  Seller SELLINGS SCIOOM ........ccuiiuiie ittt bbbt e e bbbt bt e et b et b b e s
4.2 FORM COMPLETION ......uitiitiitiiiitie ittt bbb bbb bbb e bbb bbbt b s bbb
4.2.1  INSETUCLIONS fOT ERE BUYET .....oue ittt sttt bbbt b e an bbb
4211 Buyer Warning SCIEEIL .......ccuiiiiiiiiiiii bbb
42.1.2 Name & SSN SCreeN ......cocviiiiiiic s
4213 Primary ReSIAENCE SCIEEN .......cc.iiiiiiiiiiiee ettt
42.1.4 Personal Information Screen
4.2.1.5 Buyer Information: Questions 11.a. through 11.C. ...coccuoiiiiiiiiiiiieniee e 25
4.2.1.6 Buyer Information: Questions 11.d. through 11.f........ccccooiiiiiniiiee
4.2.1.7 Buyer Information: Questions 11.g. through 11 .....c.coiiiiiiiiiii e 26
42.1.8 Buyer Information: Questions 12.a. through 12.C. ......ccciiiiiiiiiiiiniee e 27
4.2.1.9 Residency/CitiZeNShip SCIrEEM .. .....oiuiiiiiei bbb
4.2.1.10  Buyer FOIm PreVIieW SCIEEI.......ccciiiiiiiiiiiiie et nne e ne s
4.2.1.11  Buyer CertifiCation SCIEEM .........couiiiiiiiiiie ettt ettt b et e b e e b sbeennesreenne s
4.2.2  INSETUCLIONS fOT LRE SELIET ..ottt bbbt be e seee e
4221 Firearm INformation SCIETN........cuiiiiiiiiiieicc e
4.2.2.2 Identification CheCK SCIEEI ... ...c.ciiiiiiiieec e
4.2.2.3 ALIEIIS SCTEEIN ...ttt h bbbt h bbb e bt h bbb bbbt n ettt
4224 INICS SCTEEM ...ttt bbb e bbbt e b b e e b s bt e e nb e
4.2.2.5 Section D Screen: QUESHIONS 24-30 ......c.eiiiiiiiiiiiieiie it
4.2.2.6 Section D Screen: Questions 31 and 32
4.2.2.7 FFL INfOIMAtiON SCIEEIN ......iviiiiiiiiiiitiite ittt b bt bttt
4.2.2.8 Seller FOrm Preview SCreem.........ccuiiiiiriiiiiieinesie e
4.2.29 Seller Warnings SCreem ..o
4.2.210  Seller CertifiCation SCIEEM........cuiiiiiiitiieit ettt b e n e ens
4.2.211  Print CONFIIT SCIEEM.......oiuiiiiiiiii ittt bbbttt b et ens
A. APPENDIX - QUICK REFERENCE GUIDE, BUYER. ..ot 44
QUICK REFERENCE GUIDE FOR THE BUYER .....cciiiiiiiiee ettt e 44
B. APPENDIX - QUICK REFERENCE GUIDE, SELLER. ...........cccciiiiiiii e 47
QUICK REFERENCE GUIDE FOR THE SELLER........ccciiiiiii ettt e 47

eForm 4473 User Manual -i- 5/5/2017



EFORM 4473 USER MANUAL

Table of Figures
Figure 1 eForm 4473 Download Page............oii oottt 2
Figure 2: eForm 4473 User Agreement Page...........ooooiiiiiiiiiiiiii e 3
[0 0TG- 1 T ox (== o 14
Figure 4: Administrator PasSWOTrd ..........coouuiiiiiiiiiiiiii e 15
Figure 5: Administrator Settings SCrEeM .........uuuiii ittt 15
Figure 6: IMpPorting ZIP COES .......iiiiiiii ittt e e e e e aa s 16
Figure 7: Importing FOreign COUNTIIES ..........iiiiiiiiiiiiiii e e 17
Figure 8: Exporting Database ReCOTAS........c..uuuiiiiiiiiiiiiiiii e e 17
Figure 9: Create Admin PaSSWOTd ..........oiiiiiuiiiiiii ettt e e e 18
Figure 10: Seller SEtUINES ....u ittt e e ettt e e et et e e e et e e e eaa e aeeban e eaas 19
Figure 11: Warnings SCIEEM.....ccuuuuuiiie ittt ettt e e et et e e e e e e eerbbb e e e e e e 20
Figure 12: Notices, Instructions & Definitions SCreen............ooovviiiiiiiiiiiiiiii e 21
Figure 13: Name & SSN SCIEEM...... ittt e et et e e eaa s 21
Figure 14: Close Confirmation BOX .........ooiouuuiiiiiii et ee e 22
Figure 15: Primary RESIAENCE .........uiiiiiiiii e 23
Figure 16: Personal Information SCreen ............coooiiiiiiiiiiiii e 24
Figure 17: Place of Birth/Foreign Country of Birth Drop Downs ..........c.coiiiiiiiiiiiiiii e 24
Figure 18: Questions 11.a. through 11.C....cccuiiimiiiiiiiii e 25
Figure 19: Questions 11.d. through T1.f. . ..o 26
Figure 20: Questions 11.g. through 11.0. ... 27
Figure 21: Questions 12.a. through 12.C.........iiiiiiii i e 27
Figure 22: Residency/Citizenship SCIreem ..........coooiiiiiiiiiiiiiii e 28
Figure 23: Buyer FOrm Preview SCreen ............oiii i 29
Figure 24: Buyer Certification SCreem........ccuuriuiiiiiiiiiiiiii e 30
Figure 25: Seller LOZIN SCreen.........iiiiiiiiieiiii e 31
Figure 26: Firearm Information SCreemn ............ooiiiiiiiiiiiiiiii e 32
Figure 27: Identification Check SCreemn ............ooiiiiiiiiiiiii e 33
Figure 28: ALIENS SCIEEI ... .cciiieeiiiiii et e e e e e e e e e n e n e e e e ees 34
Figure 29: NICS SCTEEI ......uuiiiiii et e e e e e e e 35
Figure 30: Section D Screen: QUestions 24 - 30 ........coieiiiiiiiiiii e 37
Figure 31: Section D Screen - Questions 31 and 32 .........uuuiiiiiiiiiiiiiiiiii e 38
Figure 32: FFL Information SCreen........ccoviiriiiiiiiiiiiiiii e 38
Figure 33: Seller PrevieWw SCIeEN.......o.u it 40
Figure 34: Seller Warnings SCIEET .......ccciiiiiiiiiiiii ittt e et e e e 41
Figure 35: Seller Certification SCrEeN .........ouuuuiiiiiiiiiiiii e 42
Figure 36: Print Confirmation SCIreen ............ i e 42
FIgUIE 37: PriNt SCrEEM... oottt e e e et b e e e e e eeeees 43

eForm 4473 User Manual -ii- 5/5/2017



EFORM 4473 USER MANUAL

Overview

This manual provides the information necessary to effectively use the eForm 4473 automated
information system distributed by ATF. The eForm 4473 application runs identically in both PC and Mac
versions. As such, this user guide is applicable to both versions.

1 Description of Application Release

The eForm 4473 application provides an easy and intuitive method for electronically entering
information necessary for completing ATF Form 4473 (Firearms Transaction Record Part I - Over-the-
Counter). Though human review of Form 4473 will remain, the application ensures the highest possible
data input through edit checks, mandatory field logic and Seller Alerts based on buyer and seller answers.
The application minimizes errors due to omissions and invalid entries, helps to ensure compliance to ATF
regulations, and largely eliminates unintelligible data entry due to manual scripting.

2 System Requirements to Install and Run this Application

This application is a stand-alone desktop application requiring no network connectivity to run. The only
need for Internet connectivity is to download the application, supporting software (Adobe Acrobat
Reader), user manual and updates from the ATF public website. The following depicts the environment
required to run the eForm 4473 application on both PC and Mac:

2.1 Microsoft Windows ®

e Minimum operating system required: Windows Vista ™
e Required disk space is 25 MB

2.2 AppleOSX®

¢ Minimum operating system: Mac OS X 10.8 Mountain Lion ™ or later
e Required disk space is 205 MB
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3 Installing, Updating, and Upgrading eForm 4473

3.1 Online Installation: Installing in Windows
Open an Internet browser and navigate to the following URL:
https://www.atf.qov/firearms/applications-eform-4473-download . You will see a page like

the one shown in Figure 1.

User's Manuals

Trir used PRERUAL CORTAING inRtAllEtion instrucTians and Gtep By sTep (netroctiony on ualng sForm 4473

ated: G0/00/00)
de (Updated: 00 O]
Raferance Gulde (Updated: 00/000/00]

crrearms > Download the Application

Dowrdoading tie applcation could taxe up to approximately 30 minutes, howewer, the average downioad

ms Forms time (g approvimately 5 minutes
Pt Microsoft Windows Apple 05 %
Rules and Regulations Syvtern Muguiraments Syutam Meguisaments

Mindmusm Sporating System required: Windows Vista  Minimum Appie 05 X required: D5 X 0.8 {Mountain

Licn) or later
Required disk space i 35 MB
B load Reguired disk space i3 205MB
32 Bt Do rdoad Downrload
64 it Download
Additional Resources Download the latest ZIP code file
Thig atep ie only necessary I you
nsfadled the sForm 4473 appiical
upatE yeur applcation with the
codes
das (Updated: 0E/05/13)
Lo
Ar
<7

Lagr Rpvivwed Febroary 8 J017

Figure 1 eForm 4473 Download Page

From the eForm 4473 Download Page, you can access answers to frequently asked questions (FAQs) or
the support page to email your eForm 4473 questions. This page also allows you to download the
application ZIP Codes, User’s Manual, and Quick Reference Guides.

To install the application select the appropriate Download link. This will display the eForm 4473 User
Agreement Page shown in Figure 2: eForm 4473 User Agreement Page. In addition to downloading
the application for Windows or Mac,
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User Agreement
i et Wou have chosen to utilize the Buresu of Alcchol, Tobaceo, Firearms and Explosines (ATF)'s #4473

applisation,
Flraarms QEAs

ATF hus made every effort to ensure that the «447) application is accurate and the downloading process Iy
SECLHIE, YOu Agren to downtoad the 84473 at your sole s In no event will ATF be llabis to you of to any
third party for any consaguential, incidental, indirect, or special damages, including but nat limited to any
bast profits, loss of data, or lost savings, loas of any kind of information, basiness intermuptions. or for any
claim by you or any third party

Taols & Services for Law 2

Enforcemant

Sarvicon for Firearms 3

Each e44T3 must be prepared in original only at the Gcensed premises (*llcensed premises” includes
Firsarms Forms busingss wmporarily conducted froemn & gualifying gun ahow oF &l N tha Sams STate in which the
Ueansed peemises is located) unless the trensaction guallfies wender 18 U.S.C. 922(c)
Fiteaerny Publications

IErea wiTh the TS And conditions of this Agresment, click on the 1 Agras™ batto
tred to download the eLa73 saftwars. I you do ot sgres to all of the terms and oo
int, click on the "1 Do Mot Agres™ Button, and the download #4473 softwars will terminate

andd you will b
Rules and Begulations inditions of this

Ag

ZIF CODE UPDATE

Download the Application

Dewnlonding the applcatien could ke v 10 approaimately 30 minutes, however, the average downiaad
fima i spprocimately 5 minutes. Flease make sure that yeu are sedecting the correct aperating systoem for
the computer that is downloading this application,

Microsoft Windows Apple O5 X
System Requirements Systam Raguiramants
Mimimum Operating System required: Wirdows vista inimum Agple 05 X reguired: 05 X 1008 (Moontam

Lian) ar Latet
Aequired diak space in 26 MD
Rebguirid ik kpace & I0SMB
Oownioad ? F o
32 @it Download  Agres | Do Not Agres Dovenload

&4 3it Downdoad Agree

05 X Downlosd Agrae | D beat Agreo

Figure 2: eForm 4473 User Agreement Page

Supporting Software

Adobe Acrobat Reader DC is required to run the eForm 4473 application on Windows. If the computer
running the application does not have Adobe Acrobat Reader installed, you can install it at no cost from
the Adobe website by clicking the Adobe Acrobat Reader DC link on the Download Page.

eForm 4473 Application
To install eForm 4473 application, click on the appropriate Agree link as displayed in Figure 2. The File
Download Security Warning box will display. Click the Run button to start the install process.

_||:||5|L
‘ x|

Gl Do you want to run or save this file?

cod]

= Mame: atf-eform-4473-windows-1.1.1.exe
Est Type: Application, 45,4ME

Dan From: www.atf.goy

Tre

r Fun Save | Cancel I

I--"\ While files from the Interet can be uzeful, this file ype can
‘j] potentially harm your computer. IF you do not st the source, do not
— fur or zave this software. What's the risk?

This box will automatically close and download progress dialog box is displayed.

Special Note: The application download process could take up to 30 minutes to complete.
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23% of ...orm-4473-windows-1.1.1.exe from B ] |

o

«orm- 7 3-windows-1, 1. 1. exe From v, atf, gov
INERENEEEER

Estimated time left 25 sec (9,.53MB of 45,4ME copied)
Download ko Temparary Folder

Transfer rate: 1.41MB/3ec

¥ Close this dialog bow when download completes

Hper | [pen Fnlderl Cancel I

This box automatically closes and an Internet Explorer Security Warning dialog box is displayed indicating
that no digital signature is included with the application download. This is an approved ATF application
and can be run without security implications. Click the Run button to proceed.

Open File - Security Warning lihj

The publisher could not be verified. Are you sure you want to run
this software?

Name: _el\Downloads\Installer\eForm4473_windows_2_2.exe
Publisher: Unknown Publisher
Type: Application
From: Ci\Users\ericbeidel\Downloads\Installer\eForm4473_...

Run l [ Cancel

Always ask before opening this file

s This file does not have a valid digital signature that verifies its
a publisher. You should only run software from publishers you trust.
A How can | decide what software to run?

This box will close automatically and an install progress box is displayed. When this is complete, the

ATF eForm
A473:Ap...

install progress box will automatically close and the following eForm 4473 application icon will
be installed on the computer desktop. Double clicking on this icon will launch the eForm 4473

application. See Section 4, Using eForm 4473, for detailed instruction on using the application.

3.1.1 Update Reference Table

The eForm 4473 uses a reference table containing ZIP Codes supplied by ATF. These tables will be
updated on the website monthly. Once the reference table has been updated and posted to the website, it
will be available for downloading and integration into the eForm 4473 application. The ATF website will
reflect the last revision dates of the eForm 4473 and ZIP Codes.

The application was designed to select from the reference table, but it also allows keyboard entries to
overwrite select information. The loading of those tables into the application is covered in Section 4.1
Application Setup.
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Updating ZIP Codes
On the eForm 4473 Download Page, shown in Figure 1, click on the ZIP Codes link. A File Download box
will be displayed.

File Download x|

Do you want to open or save thiz hile?

@ Mame: ZIP Codes.csy
[H]

Type: Microsoft Excel Waorksheet, 5.71 MB

From: v, akF,goy

Qpen Save

W always ask before opening thiz type of file

harm pour computer. |f you do nat tust the zource, do not open or

@ While files fram the Internet can be useful, some files can patentially
save thig file. What's the rigk?

Click the Save button. This will close the File Download box and display a Save As box.

savens 21|
Save in: | ) ATF eForm 4473 Q@ e
[E]Documentation
E]Extensions

|_ ) Microsaft WCE0,CRT
|_ ) Microsaft, WCE0, MFC
|\C2) Microsaft, WCE0, MFCLOC

My Do

=

Fy Computer

-

File name: --"IF' Cod

j Save I
- C. |
J aniced /L

Save as wpe: IMicmsoﬂ Eucel Worksheet

Navigate to the following Windows folder in which to save the ZIP Codes.csv file.
e “C:\Program Files\ATF e4473\”

Do not change the name of the file from ZIP Codes.csv. Click the Save button. A Save As warning box will
display, indicating that the file already exist and asking if it can be replaced.

saveas =

' Ci\Program Files\aTF ed473VATF eForm 4473NZIP Codes,csv already exists,
[ Do wou wank ko replace ik?
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Click the Yes button. A final File Download box will display and automatically close when the download is
complete.

20% of ZIP Codes.cs¥ Completed o ]

&

Saving:

ZIP Codes.csy From wiana, abF,goy
[LLIII]]
Estimated time left 1 min 9 sec (86.0 KB of 5,71 ME copied)
Dawwnload to C:\Program Files\aTF .. \ZIP Codes.csw
Transfer rake: 83,0 KE/Sec

v Llose this dialog box when download completes

Hpen [Hpern Ealder | Cancel I

eForm 4473 User Manual -6- 5/5/2017



EFORM 4473 USER MANUAL

3.1.2 Upgrade Application
Upgrading the eForm 4473 application to a new version follows the same steps as outlined in Section 3.1:
Online Installation on page 2.

Special Note: Re-installing the eForm 4473 application over an existing installation will completely
replace the existing version, including all data relating to completed Form 4473s. Prior to installing a new
version, the FFL administrator should export the existing data. See Section 4.1.2.

3.2 Online Installation: Installing in Mac
Open an Internet browser and navigate to the following URL:
https://www.atf.qov/firearms/applications-eform-4473-download. You will see a page like
the one shown in Figure 1 eForm 4473 Download Page. To install the application select the
appropriate Download link. This will display the eForm 4473 User Agreement Page shown in
Figure 2: eForm 4473 User Agreement Page.

eForm 4473 Application
To install eForm 4473 application, click on the appropriate Agree link on the User Agreement Page
shown in Figure 2.

The file automatically downloads to your default download folder specified in your browser
configuration. Browse to your default download folder as it was specified and identify the eForm

4473 _macos_2.2.dmg file and launch it from that location by clicking the eForm 4473 Application Installer
icon as seen here.

ATF eForm 4473
Application Installer

A box will display asking you if you are sure you want to open the application installer. Click Open.
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B “ATF eForm 4473 Application Installer” is an application
T downloaded from the Internet. Are you sure you want to
F open it?
(A

“ATF eForm 4473 Application Installer” is on the disk image
“eForm4473_macos_2_2.dmg”. Google Chrome downloaded this disk
image today at 9:10 AM from onedrive.live.com.

' Don’t warn me when opening applications on this disk image

? Cancel Show Web Page Open

The eForm 4473 Application Setup Wizard will open. Proceed through the next three screens per the
instructions provided in the Setup Wizard.

Setup - ATF eForm 4473 Application 2.2

Welcome to the ATF eForm 4473
Application Setup Wizard

This will install ATF eForm 4473 Application on
your computer. The wizard will lead you step by
step through the installation.

Click Next to continue, or Cancel to exit Setup.

Next > . Cancel |
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O @) Setup - ATF eForm 4473 Application 2.2
Select Destination Directory
Where should ATF eForm 4473 Application be installed?
———

Select the folder where you would like ATF eForm 4473 Application to
be installed, then click Next.

| Destination directory
/Applications Browse ...

Required disk space: 204 MB

Free disk space: 381 GB
install4;j
< Back Next > Cancel
@ @ Setup - ATF eForm 4473 Application 2.2
Select Additional Tasks
Which additional tasks should be performed?
L]

Select the additional tasks you would like Setup to perform while
installing ATF eForm 4473 Application, then click Next.

{ [V Create a desktop icon

install4j

< Back Next > Cancel

Once you click Next on the Select Additional Tasks box, the application will finalize the installation. The last
screen for the Setup Wizard will appear as seen below. Click Finish.
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e e Setup - ATF eForm 4473 Application 2.2 ' :
Completing the ATF eForm 4473
Application Setup Wizard

Setup has finished installing ATF eForm 4473
Application on your computer. The application
may be launched by selecting the installed icons.

Click Finish to exit Setup.

Finish |

Installation is now complete and the following eForm 4473 Application icon L “ is installed on your
computer desktop. Double clicking on this icon will launch the eForm 4473 application.

3.2.1 Update Reference Table

Th eForm 4473 uses a reference table supplied by ATF. This table will be updated on the website
monthly. The updated information will be posted to the website, where they will be available to the FFL
for downloading and incorporation into the eForm 4473 application. The application was designed to
select from the reference table but also allow keyboard entries to overwrite select information. This
section discusses the downloading of the updated reference table. Loading of this information into the
application is covered in Section 4.1 Application Setup on page Error! Bookmark not defined..

Updating ZIP Codes
On the Download Page, right click on the ZIP Codes link. This displays the drop down menu shown
below.

Open Link in New Window
Open Link in New Tab

Bookmark This Link...

Save Link As...

Send Link...
Copy Link Location

Properties

From the menu select Save Link As. The menu will close and the display the Save As box shown below.
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Qa0 Save As
Save As: ZIP Codes.csv E
[« » ) [22]=|m) [[JATF eForm 4473 B4 (@ search )
¥ DEVICES o Mar | Date Modified :
Chuck's ... = | ATF eForm 4473.app Sep 24, 2008 6:41 AM
Q 17MEP . ATF eForm 4473.USR Yesterday, 11:14 AM
. Countries.csv Aug 5, 2008 7:04 PM
E iDisk i =
¥ PLACES ZIP Codes.csv Sep 16, 2008 12:08 PM
=4 Desktop
2 Chuck E
o Applicati... *
ﬂ Mmrnmmants b
Format: | Comma Separated Vars H'l
W

Navigate to the ATF eForm 4473 directory where the application has been installed. Click the Save
button. The Save As box will automatically close. Since the old ZIP Code file exists, a replacement
confirmation is required as shown below.

“ZIP Codes.csv" already exists. Do you
want to replace it?

j A file or folder with the same name already exists in
the folder ATF eForm 4473, Replacing it will
overwrite its current contents.

( Cancel ) ( Replace )

Click the Replace button to replace the old ZIP Code.csv file. This displays the Download progress box
shown below. The box will automatically close when download is complete.

D ZIP Codes.csv Cancel
[—

Pause 645 KB of 5.7 MB at 14.7 KB/sec; 05:54 remain

All files downloaded to: Desktop Clean Up

)
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3.2.2 Upgrade Application
Upgrading the eForm 4473 application to a new version follows the same steps as outlined in Section 3.1:
Online Installation.

Special Note: Re-installing the eForm 4473 Application over an existing installation will replace the
existing version, including all data relating to completed Form 4473s. Prior to installing a new version,
the FFL administrator should export the existing data. See Exporting Database Records in Section 4.1.2.

4 Using eForm 4473
The eForm 4473 application runs identically in both PC (Windows) and Mac versions so this user guide is
applicable to both versions.

There are two subcomponents of the eForm 4473 application:
e Setup Component:
- Administrator Setting
- Seller Settings (Must be completed prior to completing the first Form 4473)

e Form Completion Component:
- Buyer Section
— Seller Section

These components are covered in this guide. The Setup component allows initial setup and configuration
of the application for each FFL and for the periodic update of ZIP Code and Country lookup data supplied
by ATF. The Form Completion component, including the Buyer and Seller sections, are used to enter
the information necessary to complete each individual 4473 Form (Firearms Transaction Record).

Application Key:
i Next Next button, displays the next screen
o Close button, closes current 4473 Form, erase the data and returns to Start
Screen
Exit ‘ Exit button, exits the application
Previous | Previous button, displays the previous screen
|
Setup ‘ Displays the Administrator Settings Screen (Setup Component)

Displays the Buyer Warning Screen (Starts the Form 4473, Form Completion
Component)

Proceed to Form

Return to Start Displays the Start Screen

Seller Settings

Displays the Seller Settings Screen

Admin Settings

Displays the Administrator Settings Screen

Import ZIP Codes Imports updated ZIP Code data into the application
Import Countries Imports updated Country data into the application
Export Records Exports all Form 4473 data to specified file format

Cancel Transaction

eForm 4473 User Manual
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| agree with and certify the above statement

Ends the Buyer or Seller section for the current 4473 form.
Once pressed the user cannot return.

eForm 4473 User Manual -13-
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4.1 Application Setup - Instructions for the FFL Administrator
4.1.1 Entering Set Up Component

Special Note: Prior to completing a 4473 Form, the FFL administrator must go to the Seller Settings
screen by selecting the Setup button on the Start screen shown in Figure 3: Start Screen This displays the
Administrator Settings page. Click on the Seller Settings button to display the Seller Settings screen
shown in Figure 10: Seller Settings. The FFL Seller must complete the Trade/Corporate Name,
Trade/Corporate Address, and at least one Federal Firearms License Number (first three and last five
numbers of FFL). This information needs to be entered once and only modified when the information
changes. You must complete the Seller Settings page before starting a form.

€ ATF eForm 4473 \iﬂ-?l_?—]

Setup Exit | Proceed to Form

Figure 3: Start Screen

The Start screen shown in Figure 3: Start Screen allows the administrator/seller to navigate to the Setup
component or the Form Completion component.

If the administrator password is set to Mandatory, the Enter Admin Password box shown in Figure 4:
Administrator Password will be displayed and prompt the administrator for a password. Enter the
administrator password and click the Submit button. Making the administrator password mandatory will
prevent unauthorized persons from viewing or changing the setup information. The Administrator
Settings Screen shown in Figure 10: will be displayed. In this screen the administrator password can be
set to Mandatory.
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EForm 4473: Enter Admin Password ¢
E! I € 4! 4‘;3

Figure 4: Administrator Password

Admin Password:

Submit | Cancel

4.1.2 Administrator Settings Screen

Importing ZIP Codes
Importing Countries
Exporting Database Records
Create Admin Password

The Administrator Settings Screen allows the FFL administrator to perform a number of periodic
administrative tasks, including updating the ZIP Codes and Foreign Countries or exporting the database of
Form 4473 records. These tasks are performed as necessary when the updated ZIP Code and Foreign
Countries data is provided by ATF. See Section 3.1.1 Update Reference Tables for Windows or Section
3.2.1. Update Reference Tables for Mac.

Click Setup on the Start screen to view the Administrator Settings screen.

[ & AT eForm 4473 Setup {-th
eFopy

Setup
Admin Settings ‘

Import Countries

If you click to make
the Administrator i { Export Records
Password Mandatory
this will prevent il ‘
unauthorized

persons from viewing

or changing your Set ‘ Create Admin Password
Up information

Import ZIP Codes ‘

By clicking the Import

Countries button will

allow you to import )
_an undated file nf = | L

Return to Start Seller Settings ‘ ‘ Exit |

Figure 5: Administrator Settings Screen

Special Note: All data is automatically saved when entered and will be retained even if you leave this
screen by clicking Exit, Seller Settings, or the Return to Start button.

Importing ZIP Codes

Periodically, ATF will provide updated ZIP Code files with the latest information. This update can be
imported into the eForm 4473 application to keep it current. The updated ZIP Code file (ZIP Codes.csv)
can be downloaded from the ATF eForm 4473 site
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wwwe.atf.gov/applications/e4473 /download.htm. See Section 3 Installing, Upgrading, and
Updating eForm 4473 for instructions on downloading updated ZIP Code information.

Select the Import ZIP Codes button to start the ZIP code update process. A box appears that allows you to
open a document. Click on the ZIP Codes.csv file and click Open. See Figure 6: Importing ZIP Codes below.

The import process may take a couple of minutes. Once done, you will see a message indicating the ZIP
Codes imported successfully. Click the Open button.

€ ATF eForm 4473 Setup =
eFora |
° Open RS

Set LookIn: | eForm4473 v!| =[] FE\"_‘i

etup UL =] | =y | |oo| o—
Admin

7 .installdj [ zipcodes201212.csv

If you c - éa[a

the Ad | (=3 fib

Passwd | |=Jiog

this will
unautnl | [ &P

person [ Countries.csv
or char | |[) ZIP Codes.csv

Up info
File Name:  |ZIP Codes.csv

By clich —
Countr|:| Files of Type: |CSV ‘vi
allow y !
-an-und open || cancel |

R&

| I = | T

Figure 6: Importing ZIP Codes

Importing Countries
Select the Import Countries button to start the update. See Figure 7: Importing Foreign Countries below.

When the countries have been imported, a box will appear to confirm a successful import. Click the Open
button to complete the import process.
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@ ATF eForm 4473 Setup | X

Daxs
en

S o
Setup Look In: ‘l‘_’l eForm4473 I" @ E

| =

Admin|| 5 install4j [ zipCodes201212.csv
h (] data
If you ;
the Aaq| (=1
Pasw% (T log
this will E temp
unauthl | | countries.csv
person
or charl | |[) ZIP Codes.csv
Up infol
File Name: [Countries,csv |
By click | _. :
ointrl| Files of Type: [csv lv‘
allow y
-an und| I Open I \ Cancel ‘
T Seller Setngs [ I
ReTOTN [0 STart I J m T EXT

Figure 7: Importing Foreign Countries

Exporting Database Records
Select the Export Records button from the Administrator Settings screen.

The screen in Figure 8: Exporting Database Records displays. In the Save In field, use the drop-down
arrow to browse to a location on your computer to save the file. Click in the box next to File Name and
enter a name for the file. Use the drop-down arrow next to Files of Type to choose a file format. Click the
Save button. As an administrator you should export data frequently.

@ ATF cForm 4473 Setup | X |

DAL
- T

6 Save L X |
Setup Save In: ‘|j eForm4473 ]" E

Admin|| [ instansj [} zipcodes201212.csv
. [ data
you ¢ :
the Aaf | ="
Passwq | [llog
this willl | |=3 temp
giﬁg [} countries.csv
or chafl [} zip Codes.csv
Up info
File Name: IUntitIed |
By click | _. )
eaintr | Files of Type: lcsv v
allow y
Bt [ sae || cancer |
Rt 1o Start | | Seller Setngs I [l]

Figure 8: Exporting Database Records

Create Admin Password
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Create an administrator password if you have not already done so. The administrator password will
prevent unauthorized persons from viewing or changing the Setup information.

£ ATF eForm 4473 Setup

eFopym
Setup

Admin Settings

If you click to make
the Administrator

Password Mandatory,

this will prevent
unauthorized
persons from viewing
or changing your Set
Up information

By clicking the Import
Countries button will
allow you to import
an undated file nf

Return to Start

P
EForm 4473: Update Admin Password &J
E _Admin Password:
44 % _Confirm Password:
Submit || Cancel .
Seller Settings ‘ ‘ Exit ‘

Figure 9: Create Admin Password

Your administrator password will be case sensitive. Type your desired password into the boxes below
Admin Password and Confirm Password. Click Submit. Once you have updated the password, you can click
the box next to Click here to make the Admin Password Mandatory. A box with a check means the
password will be required. An empty box means a password is not required.

You can exit the Administrator Settings screen in three ways. Click the Exit button to exit the eForm
4473 application. Click the Seller Settings button to display the Seller Settings page. Click the Return to

Start button to return to the Start page.

4.1.3 Seller Settings Screen

City
State

Trade/Corporate Name
Trade/Corporate Address
ZIP Code

Federal Firearms License Number (first three and last five digits)
Create Seller Password

The Seller Settings page is used to configure the FFL information. Complete this screen when the
application is first loaded. You only need to change it if any of the information requires updating.
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@ ATF eForm 4473 Setup X
Setup Trade / Corporate Name
= |Gunz-A-Blazin
Seller Settings
Trade / Corporate Address
code area use the [a]| [1212 Wallaby Lane Bldg 5
drop downs to select | Zip Code City State

Federal Firearms License Number (Must contain atleast first three and last

the correct choice(s) [22150 SPRINGFIELD - | lva -
’ five digits of FFL Number X-XO-X0000C)

If you click to make
the Seller Password

Mandatory. this will X [ XX \ JOOOKX [ Add
r I | |2 2222 =
prevent unauthorized 2 22 (22222 —
persons from viewing E [33 [33333 -
or changing your Set la [aa l44424 >

Up information

The Seller Password }- Create Seller Password

Return to Start Admin Settings ‘ Exit

Figure 10: Seller Settings

Special Note: All data is automatically saved when entered. Leaving this screen by clicking the Exit,
Admin Settings, or Return to Start buttons will not erase any data you have entered.

Entering Trade/Corporate Name
Tab to or click on the Trade/Corporate Name field and enter the name. You must complete this field prior
to starting a 4473 Form.

Entering Trade/Corporate Address

Upon entering the Seller Settings screen the cursor is automatically positioned in the ZIP Code field. By
entering the ZIP Code first, the City and State fields are auto filled. You can enter the ZIP Code by typing it
in or by selecting it with the mouse.

If more than one City or State exists for the ZIP Code entered, the appropriate one can be selected by
clicking the down arrow in the field and selecting from the list. You can overwrite the auto-filled
information by manually typing in the desired information.

To enter your Trade/Corporate Address, click or tab to the address field and enter using your keyboard.

Create Seller Password

Click Create Seller Password to enter a desired password to access the seller portion of the eForm. You can
choose whether or not this password will be mandatory. If so, it will prevent unauthorized persons from
completing the seller’s portion of the eForm. You can change this password at any time by clicking Update
Seller Password, entering the new password in the boxes under Seller Password and Confirm Password,
and clicking the Submit button.

After you have created a password, you can click on the box next to Check here to make Seller Password
Mandatory. A box with a check means a password will be required. An empty box means a password is
not required.

There are three ways to exit the Seller Settings screen. Click the Exit button to exit the eForm 4473
application. Click the Admin Settings button to display the Administrator Settings page. Click the Return
to Start button to return to the Start page.
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4.2 Form Completion
4.2.1 Instructions for the Buyer

The following section describes how a firearm buyer enters the information required for the eForm 4473
application.

Launch the eForm 4473 application by double clicking the eForm 4473 icon on your desktop. The eForm
4473 application will open to the Start screen, see Figure 3: Start Screen.

Select the Proceed to Form button on the bottom right. This begins the buyer portion of the application.

4.2.1.1 Buyer Warning Screen
The first screen is the Warnings screen shown in Figure 11: Warnings Screen. Read the warning
statement before selecting the Next button.

© ATF eform 4473 P
&'a}? ;/f Click here for "Notices, Instructions and Definitions™
Fields marked with an astersk (*) are required.

Warnings WARNING: You may not receive a firearm if prohibited by Federal or

State law. The information you provide will be used to determine
whether you are prohibited from recelving a firearm. Certain violations
of the Gun Control Act, 18 U.5.C. 921 et. seq., are punishable by up to
10 years imprisonment and/or up to a $250,000 fine

Read the Notices, Instructions, and Definitions on this form. Prepare in
original only at the licensed premises (“icensed premises” inciudes
business temporarily conducted from a qualifying gun show or event in
the same State in which the licensed premises is located) unless the
transaction qualifies under 18 U.S.C. 922(c)

Section A - Must Be Completed Personally By Transferee (Buyer)

| Close Next

Figure 11: Warnings Screen

Special Note: Every screen in the buyer section has a Click Here for “Notices, Instructions and Definitions”
button in the upper right corner. Click this button to display the Notices, Instructions and Definitions
screen shown in Figure 12: Notices, Instructions & Definitions Screen. This screen reflects the
information at the end of page 3 and on the back of Form 4473. You can click this button at any time to
display all information contained on the form.
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o ATF eForm 4473 - Notices, Instructions and Definitions &5

Notes, Instructions and

'Purpose of the Form: The information and certification on this iA"
Definitions

form are designed so that a person licensed under 18 USC
923 may determine if he/she may lawfully sell or deliver a
firearm to the person identified in Section A, and to alert the
transferee/buyer of certain restrictions on the receipt and
possession of firearms. The transferor/seller of a firearm must
| determine the lawfulness of the transaction and maintain proper
records of the transaction. Consequently, the transferor/seller
must be familiar with the provisions of 18 U.S.C. 921-931 and
the regulations in 27 CFR Parts 478 and 479. In determining the
lawfuiness of the sale or delivery of a rifie or shotgun to a
resident of another State, the transferor/seller is presumed to
know the applicable State laws and published ordinances in
both the transferor's/seller's State and the transferee's/buyer's
State. (See ATF FPublication 5300.5, State Laws and Published
Ordinances.)

Close

Figure 12: Notices, Instructions & Definitions Screen

Click on the scroll bar arrows on the right side of the screen to read information about the purpose of the
form. After you have read the information, click the Close button to return to the Warnings screen.

From the Warnings screen, select the Next button to proceed to the Name & SSN screen and begin
entering your information.

4.2.1.2 Name & SSN Screen
Required Fields:
e First Name (If legal name contains an initial only, record “I0” after the initial.)
e Middle Name (If no middle name, record “NMN")
e Last Name (including suffix (e.g., Jr, Sr, 11, I1I)

Optional Fields:
e Social Security Number
e Unique Personal Identification Number

Special Note: Starting with the Name & SSN screen and on subsequent screens, a scroll box on the left
contains information from the back of Form 4473 that pertains to the questions on the respective screen.
With the cursor keys or mouse, move the scroll bar up or down to read information about the fields.

& ATF eForm 4473 - Buyer Infarmation Name & S5M

eFopyy

Buyer Information
Name & SSN

Click hare for "Notices, Instructions and Definitions™

Fields marked with an astersk () are required.

1. Transferee's/Buyer's Full Name (If legal name contains
an initial only, record 10" after the initial )

Question 1. If the

transferee's/buyer's na
question 1 is lllegibie, tl
transferor/selier must pi
transferee's/buyers na
the name written by the™|
transferee/buyer

Question 9 Unique
Identification Numbe
For transferees/buyers| |
approved to have infon
maintained about them
FBI NICS Voluntary Apg
NICS will provide them y=|
[l v

* First Name
John

* Middle Name (If no middie name, record ‘NMN')
Elmer

* Last Name (Including suffix (e.g., Jr, Sr. I, Iii})
Smith

8. Social Security Number (Optional, but
{438-

| help prevent misidentification)
436 |- [34 | - 6888 8)

9. Unique Personal identification Number (LPIN) if applicable {See Instructions
for Question 9.)

Preview Close Next

Figure 13: Name & SSN Screen
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Entering Buyer’s Name

Tab to or click on the text box under the First Name field. Enter your first name using your keyboard. Tab
to or click on the Middle Name field and enter your middle name. Enter “NMN” if no middle name is used.
Tab to or click on the Last Name field and enter your last name. If any name contains only an initial, enter
“10” after the initial.

Entering Social Security Number (SSN)

Tab to or click on the first field under Social Security Number. This is an optional field, but providing this
information will help prevent misidentification. To enter your SSN type in the first three digits of your
number [press Tab] enter the second two numbers [press Tab] and then enter your last four numbers.
[To the right of the entry field the screen will display SSN in the standard format XXX-XX-XXXX as you
tab.]

Entering Unique Personal Identification Number (UPIN)

Tab to or click on the UPIN field. If you are approved to have information maintained about you by the
FBI NICS Voluntary Appeal File, NICS will provide you with a Unique Personal Identification Number,
which you should enter in the field under Question 9.

When complete, elect the Next button to display the Primary Residence screen.

Special Note: Clicking the Close button prompts you to confirm or cancel the close operation. Click No or
Cancel to return to the Name & SSN screen. (On subsequent screens, this action returns you to the screen
you were on before clicking Close.) Click the Yes button to erase the current 4473 Form data and return to
the Start screen.

P

Close Form Confirmation

2 By closing the form you will erase or lose all of your entries. Are
-
you sure you want to throw away your entries and start over?

Yes No- ‘ Cancel |

Figure 14: Close Confirmation Box

4.2.1.3 Primary Residence Screen

Required Fields:
e Number and Street Address
e ZIP Code
e (ity
e County
o State

The Primary Residence screen shown in Figure 15: Primary Residence requires you to enter information
concerning your primary residence.
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o ATF eForm 4473 - Buyer Information Primary Residence P

%R M Click here for "Notices, Instructions and Definitions"

Fields marked with an asterisk (*) are required.

Buyer Information 2. Current State of Residence and Address (U.S. Postal abbreviations are
Prima{y Residence acceptable. Cannot be a post office box.)

r = * Number and Street Address
Question 2. Current —| 45 Dirt Road

Residence Address

route (RR) may be acc =

provided the transfereg= (Selecting a zip code first will automatically enter the

lives in a State or locali city, county and state)

it is considered a legal

residence address. Co— | | 7'““’ Code City -
Parish are one and the 99558 | |ANVIK [~
If the transferee/buyer * County * State
member of the Armed F YUKON KOYUKUK v | [ak [+]

active duty, his/her Sta
residence is the State |
his/her permanent duty| Add Second Residence
| located. If the service
L S T— [»]

Previous Preview Close Next

Figure 15: Primary Residence

Entering ZIP Code, City, County, & State
Upon entering the Primary Residence screen click on the ZIP Code field. Enter your ZIP code first and
press Tab to automatically fill the City, County, and State fields.

If more than one city, county, or state exists for the ZIP code entered, click the down arrow in the field and
select the appropriate one from the list. You can type in the desired information at any time to overwrite
the auto-filled information.

Entering Number and Street Address
Tab to or click on the Number and Street Address field to enter the street address of your residence. This
can be entered on more than one line. Press Enter on your keyboard to create another next line.

Secondary Residence: If you have an additional residence (see instructions for Question 2), click the Add
Second Residence button. A Secondary Residence screen will be displayed. Enter the information the
same as you did for primary residence and select the Next button to display the Personal Information
screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

4.2.1.4 Personal Information Screen

Required Fields:

e Birth Date
Place of Birth (City/State) OR Foreign Country of Birth
Sex
Height (Ft. and In.)
Weight (Lbs.)
Ethnicity
Race
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o ATF eForm 4473 - Buyer Information Personal Information

eFopm

Buyer Information
Personal Information

Question 10.a. and 1

Federal reguiations (29 =
CFR 478 124(c)(1))
require licensees to obi
the race of the
transferee/buyer. This
information helps the F
and/or State POC makg
rule out potential maich
during the background
check process and can
assist with criminal
investigations. Pursuag

Click here for “Notices, Instructions and Definitions™
Fields marked with an astersk (*) are required.
* 7. Birth Date
[07/0411985 [_2 | ammonvyyy)
(Selecting a state first will change the drop down for
city to show only those cities in the state selected)

* 3. Place of Birth: State and City Foreign Country of Birth

bk [v] [mornesay  []-oR- I=]
* 6. Sex * 4. Height * 5. Weight

e Male Female 6 ft [2 In 225 Lbs
* 10. a. Ethnicity

Hispanic or Latino @ Mot Hispanic or Latino

* 10. b. Race (In addition 1o ethnicity, select one or more race in 10.b.
Both 10.a. and 10.b. must be answered.)

| American Indian or Alaska Native

Office of Management 2

Budgel (OMB), effeclivi= | Black or African American | Asian
Z F—T— [¥] White _| Native Hawailan or Other Pacific Islander
Previous Preview Close Next

Figure 16: Personal Information Screen

Entering Birth Date
Enter your birth date in the Birth Date field in the form of MM /DD/YYYY or by clicking the calendar icon
to the right of the field and selecting the appropriate date. An example of using the calendar function is
shown below. .
-

Sun Mom Tue Wed

11 12 13 14 15 18 17

25 26 21 M8 29 W N

| Today is 07 Febrsary 2017

Entering Place of Birth /Foreign Country of Birth

Complete the Place of Birth OR Foreign Country of Birth fields, but not both. By selecting State first, you
may click on the dropdown button to select the correct city or you may type the city and state in the
appropriate boxes. If you were born in a foreign country, click on the drop down to select the appropriate
country. See Figure 17: Place of Birth/Foreign Country of Birth Drop Downs.

Ak |+| THORNE BAY -
1 [TATTATIR Tl
o || TATITLEK H — —
= 1 TELLER AUSTRALIA| | »
| ANTIGUA AND EARBUDA a
Ak | TENAKEE SPRINGS prisiimenicy =
THORNE BAY ARMENIA =
ap | | Mo B
| { USTRALI
AR [TOK E AUSTRIA |
- TOKSOOK BAY l AZERBAIJAN |
BN e | |BaHAMAS hd

Figure 17: Place of Birth/Foreign Country of Birth Drop wans

Entering Sex, Ethnicity and Race

You must select each of these fields by clicking on them; you can tab to the fields, but you must use the
mouse to make your selections. Select one sex, one ethnicity and one or more race. The Sex and Ethnicity
fields can be completed by clicking the circle next to the appropriate information. A dark circle means
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you have made a successful selection. Complete the Race field by clicking on the squares next to the
appropriate information. A check means you have made a successful selection.

Entering Height and Weight
Tab to or click on the Height and Weight fields. These take numeric entries only. Both the Ft. and In. fields
must be filled out for height.

Click the Next button to display the next screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

4.2.1.5 Buyer Information: Questions 11.a. through 11.c.
Required Fields:
e Question 11.a. (Are you the actual transferee/buyer......)
e Question 11.b. (Are you under indictment...)
e Question 11.c. (Have you ever been convicted...)

The screen shown in Figure 18: Questions 11.a. through 11.c. requires you to respond to three questions.
You must make a selection for each question by clicking the circle next to the appropriate response. When
finished, click the Next button to display the next screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

o ATF eForm 4473 - Buyer Information

&:’Qﬁ y Click here for “Notices, Instructions and Definitions™

Felds marked with an astersk (*) are required.

Buyer Information * 11.a. Are you the actual transferee/buyer of the firearm(s) listed
on this form Waming: You are not the actual transf!reer’buy!r
if you are acquiring the firearm(s) on behalf of another

-~ person. If you are not the actual transferee/buyer, the
Question 11.a. Actua licensee cannot transfer the firearm(s) to you. Exception: if

Transferee/Buyer. F{ you are picking up a repaired firearm(s) for another person, you
of this form, a person ig are not required fo answer 11.a. and may proceed lo question 11
transferee/buyer if he/s (See Instructions for Question 11.a.)

purchasing the firearm

him/herself or otherwise ® Yes No No Response Required

the firearm for him/hers * 11 .b. Are you under indictment or information in any court for a
redeeming the firearm 1 felony, or any other crime for which the judge could imprison you
retrieving it from consig for more than one year? (See Instructions for Question 11.0.)
firearm raffie winner). A Yes @ No

also the actual transfer
hefshe is legitimately pe
the firearm as a bona fi

* 11.c. Have you ever been convicted in any court of a felony, or
any other crime for which the judge could have imprisoned you for
third party. A gift is not more than one year, even if you received a shorter sentence
another riersnn por including probation? (See Instructions for Question 11.c.)

1] | | » Yes ® No

| Previous Preview Close Next

Figul? 18:61estions 11.a._th?ough 1l.c.

4.2.1.6 Buyer Information: Questions 11.d. through 11.f.
Required Fields:
e Question 11.d. (Are you a fugitive from justice?)
e Question 11.e. (Are you an unlawful user of...)
e Question 11.f. (Have you ever been adjudicated...)
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The screen shown in Figure 19: Questions 11.d. through 11.f. requires you to respond to three questions.
You must make a selection for each question by clicking the circle next to the appropriate response. When
finished, select the Next button to display the next screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

© ATF eForm 4473 - Buyer Information =

@'aﬁ % Click here for “Notices, Instructions and Definitions™

Fields marked with an astersk (*) are required.

Buyer Information " 11.d. Are you a fugitive from justice? (See Instructions for

Question 11.d)

- Yes @ No
Question 11.d. Fugit—

Justice. Any person w * 11.e. Are you an uniawful user of, or addicted to, marijuana or
from any State to avoid; any depressant, stimulant, narcotic drug, or any other controlied
for a felony or a misder] substance? Warning: The use or possession of marijuana
any person who leaves| remains unlawful under Federal law regardless of whether
avoid giving testimony | it has been legalized or decriminalized for medicinal or
proceeding. The term ¢ recreational purposes in the state where you reside.

any person who Knows | Yeil Bis

misdemeanor or felony|
pending against such p

Mho leaves the State of * 11.1. Have you ever been adjudicated as a mental defective OR
who le St

have you ever been committed to a mental institution? (See

T L jon 11.1,
Question 11.f. Adjud Instructions for Question 11.1)

Mental Defective A | Yes @ No
by a court, board, comf
1 ]

| Previous Preview Close Next

Figure 19: Questions 11.d. through 11.f.

4.2.1.7 Buyer Information: Questions 11.g. through 11.i.
Required Fields:
e Question 11.g. (Have you ever been discharged...)
e Question 11.h. (Are you subject to a court order...)
e Question 11.i. (Have you ever been convicted...)

The screen shown in Figure 20: Questions 11.g. through 11.i. requires you to respond to three questions.
You must make a selection for each question by clicking the circle next to the appropriate response. When
finished, select the Next button to display the next screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

eForm 4473 User Manual -26- 5/5/2017



EFORM 4473

USER MANUAL

| @ ATF eForm 4473 - Buyer Information =

eFopm

Buyer Information

Question 11.h. Qualit~|

Restraining Orders: |

18 U.S.C. 922, firearms_

not be sold to or receiv|
persons subjectto a cg
order that: (A) was issy
after a hearing which th
person recelved actual
notice of and had an

Click here for “Notices, Instructions and Definitions™

Fields marked with an astersk (*) are requred.

* 11.g. Have you been discharged from the Armed Forces under
dishonorable conditions?

) Yes @ No

* 11.h. Are you subject to a court order restraining you from

harassing. stalking, or threatening your child or an intimate partner
or child of such partner? (See Instructions for Question 11.h.)

'Yes @ No

* 11.i. Have you ever been convicted in any courtof a
misdemeanor crime of domestic violence? (See Instructions for

opportunity to participaj Question 11.i.)
(B) restrains such pers{ ) Yes @ Mo
from harassing, stalking

threatening an intimate

partner or chiid of such

intimate partner or pers-|

LA | | i

Previous Preview Close Next

Figure 20: Questions 11.g. through 11.i.

4.2.1.8 Buyer Information: Questions 12.a. through 12.c.
Required Fields:
e Question 12.a. (Country of Citizenship)
e Question 12.b. (Have you ever renounced...)
e Question 12.c. (Are you an alien...)

The screen shown in Figure 21: Questions 12.a. through 12.c. requires you to respond to three questions.
For Country of Citizenship you may check the box under United States of America and/or select one or
more from the Other Country/Countries scroll bar by using the arrow and clicking on the appropriate
countries. You must make a selection for the remaining two questions by clicking the circle next to the
appropriate response. When finished, select the Next button to display the Residency/Citizenship
screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

€ ATF eForm 4473 - Buyer Information =<

eFopm

Buyer Information

Click here for "Notices, Instructions and Definitions™
Fields marked with an astersk (*) are required.

*12.a Country of Citizenship:  United States of America (U.5.4.)
vl Yes

{Check/List more than one, if Other Country/Countries (Specify)
applicable. Nationals of the United |

States may check U.S.A)

* 12 b. Have you ever renounced your United States citizenship?

Yes @ No

* 12.c. Are you an alien illegally or unlawfully in the United
States?

Yes ® No

Previous Preview Close Next

Figure 21: Questions 12.a. through 12.c.

eForm 4473 User Manual -27- 5/5/2017



EFORM 4473 USER MANUAL

4.2.1.9 Residency/Citizenship Screen
Required Fields:
e Question 12.d.1. (Are you an alien who has...)

Other Fields:
e Question 12.d.2. (If “yes” to 12.d.1., do you fall...)
e Question 13. (If you are an alien...)

The Residency/Citizenship screen shown in Figure 22: Residency/Citizenship Screen allows you to
enter information concerning immigration status through one required field and two other fields. Click
the appropriate circle to answer Question 12.d.1. If you answer “No” for this question, ignore the next two
questions. If you answer “Yes” then answer Question 12.d.2. according to the instructions in the box to the
left. For Question 13, type your U.S.-issued Alien or Admission number into the text box. After completing
the Residency/Citizenship screen, click the Next button to display the Buyer Form Preview screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

© ATF cForm 4473 - Buyer y/C F

%ﬁ y Click here for “Notices, Instructions and Definitions™

Buyer Information

= *12.d.1. Are you an alien admitted to the United States under a
AL S DT nonimmigrant visa? (See Instructions for Question 12.d.1)
Question 12.d. = Yes @ No

Immigration Status: 4

alien admitted to the Ur

States under a nonimimy

visa includes, among ol 12.d.2 If "yes" to 12.d.1, do you fall within any of the exceptions
persons visiting the uni stated in the instructions?

States temporarily for

business or pleasure

persons studying in thel

United States who main 13. if you are an alien, record your
residence abroad, and U.5.-ssued Alien or Admission
certain temporary foreig number (AR#, USCIS#, or 194%)
workers. These aliens

answer "yes” to this qud
and provide the additiof«
4 »

Previous Preview Close Next
Figure 22: Residency/Citizenship Screen
4.2.1.10 Buyer Form Preview Screen
The Buyer Form Preview screen allows you to review the answers provided as they will appear in the

printed form. You may return to previous pages to change answers by clicking the Previous button on the
bottom left of the screen.

To preview a PDF of your form, click the words Click here to preview form at the bottom of the screen.

After previewing the form, select the Next button to display the Buyer Certification screen. Clicking on
the Previous button returns you to the Residency/Citizenship screen.
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° ATF eForm 4473 - Buyer Infarmation Form Preview

®

eFogy

Click here for “Notices, instructions and Definitions™

Fields marked with an asterisk (*) are required.

Buyer Information
Form Preview

| Previous

[
Purpose of the Form: The information and certification on this

form are designed so that a person licensed under 18 US.C. 923
may determine if he/she may lawfully sell or deliver a firearm to the
person identified in Section A, and to alert the transferee/buyer of
certain restrictions on the receipt and possession of firearms. The
transferor/seller of a firearm must determine the lawfulness of the
transaction and maintain proper records of the transaction
Consequently, the transferor/seller must be familiar with the
provisions of 18 U.S.C. 921-931 and the regulations in 27 CFR
Parts 478 and 479 In determining the lawfuiness of the sale or
delivery of a rifle or shotgun 1o a resident of another State, the
transferor/seller is presumed to know the applicable State laws and
published ordinances in both the transferor's/selier's Slate and the
transferee's/buyer's State. (See ATF Publication 5300.5, State
Laws and Published Ordinances.)

Click here to preview form

Next

-

[«

File Edit View Window Help

L. ATF Form 4473 - 1486495218233 - SMITH, JOHN.pdf - Adobe Reader

U5, Department of Justice
Bureau of Alcohol, Tobaceo, Firearms and Explosives Firearms Transaction Record

OMB Ne. 1140-0020

WARNING: You may nof receive a firearm if prohibited by Federal or State law, Lhe information vou provide will be wsed to | Transferors Seller's
determine whether you are prohibired from recetving a firearm. Cervain violations of the Gun Control Aer, 18 US.C. 921 er. Transaction Semal
4., AT by up ro 10 years and/or up 1 a $250,000 fine. Wuaiber {f any)
Fead the Notices, and ou this form. Prepare in original ouly at premises (licensed premives”

tnclndes business tempararily conducred from a gualifiing gun shaw or event t the same State b wiich the licensed premtses fs
locared) unbess the oransacdon qualifies under 18

5.C. 922(c). Al emeries must be handwriren in ink. “FLEASE PRINT."

Section A - Must Be Compleied v By 1 3
T Transferee's Buyer's Full Name (1f legal name coniains an inifial only, record 10" after the inifial. [f no middle nitial or name, record NN~ )
Last Name (Tnciuding sufftc fe.g., Jr, v, I 1) First Name Middle Name
SMITH JOHN ELMER

1. Current Seate of Residence and Address (U.S. Posral abbreviarions are acceprable. Cannort be a post office box.)

Number and Street Address Ciry State | ZIP Cade
45 DIRT ROAD ANVIE YURKON KOYUKUK AK | 00538
3. Place of Bink 4. Height (5. Weight (6. Sex 7. Berth Date

US. City and State -OR- |Foreign Country 1 wbs) (7] Male Month Day Year
THORNE BAY, AK 2 | [ Female |07 o4 ‘ 1065

8. Socal Secunty Nuwber (Opiional. dut will help provent misidentification) |9, Unique Personal lécatification Numiber (UPIN) if applicable (Soe

firearmis) vo you. Exceprion: If yon are picking np a repaired flrearmis) for another person, you are ot required 1o annwer 11l.a. and may
procesd o question 11.b. (See Instructions for (uastion 1].a) .

. Are you under indictment or information in any court for a felony, or any other crime for which the judge could imprisen you for mere than one =
year? (Sea nttructtons for Quastion 11 b)

436340506 (nstructions for Quastion 2.}
T0a Elbwaty 10, Race (In addifion o ethnicily, select one or more race in 10.5. Both 10.0. and 0.5, mirst be answered)
[ Hispamc ar Latma [ American Indsan or Alaska Native [] Black or Afrscan Amenican [ White
Not Hispanac or Latmo__|[4] Asian [ Native Hawanian or Other Pacific Istnder
11_Answer the following questions by checking o markumg "yes” o7 “ma™ 16 e boxes o (be night of e questions, [Yes|No
3 Asr you the achaal tramsfereebuyer of the fearals) lsed on (his form? Warning: Yeu are nof (he actual transfereebuyer i you are
acquiring the Grearms) on behalf of another person. 1 you are not the actual transfereebuyer, the licensee cannot transfer the =0

[ Ih\f)wr\'u'b«n:nmimdinm;rmmnhhhur.wmmmmemnmmjudg!:wldhwimpdmdmﬂxwmmmwm.I 1@
even if you received 3 shorter sentence inthuding probation? (See Mustructions for Ouastion 11 ¢ )

4. Are you 3 fugitive from justice? (Saa Instructhons for Quastion 11.d ) |mj(E]

Figure 23: Buyer Form Preview Screen
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4.2.1.11 Buyer Certification Screen
The Buyer Certification screen shown in Figure 24: Buyer Certification Screen requires you to read the
certification statement as it appears on ATF Form 4473.

To agree with the certification statement, click the I agree with and certify the above statement button.
You will be instructed to notify the seller at this point.

Special Note: Once the certification button is clicked, the Seller Login page is displayed and you can
no longer make revisions to your answers. The seller will complete the remaining portion of the form.

Click on the Previous button, prior to certification, to return to the Buyer Form Preview screen.

| o ATF eForm 4473 - Buyer Information Certification L]

%’Q‘F % Click here for “Notices, Instructions and Definitions™

Fields marked with an asterisk (™) are required.

Buyer Information 1 certify that my answers in Section A are true, correct, and

Certification complete. | have read and understand the Notices,
Instructions, and Definitions on ATF Form 4473. | understand
that answering "yes" to question 11.a. if | am not the actual
transferee/buyer is a crime punishable as a felony under
Federal law, and may also violate State and/or local law. |
understand that a person who answers "yes" to any of the
questions 11.b. through 11.i and/or 12.b. through 12.c. is
prohibited from purchasing or receiving a firearm. |
understand that a person who answers "yes" to question
12.d.1. is prohibited from receiving or possessing a firearm,
unless the person answers “yes" to question 12.d.2. and
provides the documentation required in 18.c. | also
understand that making any false oral or written statement,
or exhibiting any false or misrepresented identification with
respect to this transaction, is a crime punishable as a felony
under Federal law, and may also violate State and/or local
law. | further understand that the repetitive purchase of
firearms for the purpose of resale for livelihood and profit

A e T il K s i i R N il .

| Previous | agree with and certify the above statement

Figure 24: Buyer Certification Screen
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4.2.2 Instructions for the Seller

After the buyer completes Section A and certifies his/her answers, the Seller Login screen shown in
Figure 25: Seller Login Screen is displayed.

If you made the Seller Password mandatory on the Seller Settings page, a security feature will help
prevent unauthorized access to the remainder of the form.

Special Note: As with the buyer’s portion of the eForm, each screen of the seller’s portion allows you to
view all of the information on the back of Form 4473 by clicking the Click here for “Notices, Instructions
and Definitions” in the top right of the screen. Click this button to display the Notices, Instructions and
Definitions screen shown in Figure 12: Notices, Instructions & Definitions Screen. This screen reflects
the information at the end of page 3 and on the back of Form 4473. You can click this button at any time
to display all information contained on the form.

© ATF eForm 4473 - Seller Login
%R y Click here for "Notices, Instructions and Definitions”
Fields marked with an astersk (*) are required
Seller

Voai
i Buyer - you have completed Section A

please notify Seller.

Sections B&D - Must Be Completed By
Transferor (Seller)

Proceed to Seller's Entry

Figure 25: Seller Login Screen

Logging into the Seller Section
To continue filling out the application, you must click the Proceed to Seller’s Entry button. If the password
has been made mandatory, the Enter Seller Password box displays.

EForm 4473: Enter Seller Password ﬁ“

eFopy |

Seller Password:

Submit Cancel

Enter your password and click the Submit button to display the Firearm Information screen.

If you click the Cancel button, the Seller’s Password box will close. If you enter the incorrect password and
click the Submit button, the Seller’s Password box reappears for you to enter the correct password.
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4.2.2.1 Firearm Information Screen
e Type of Firearm
e Name of Function
o State
e (ity

The Firearm Information screen shown in Figure 26: Firearm Information Screen, allows you to enter
the type of firearm(s) being purchased and information pertaining to a gun show or event (Name of
Function, City and State) if relevant.

Special Note: The scroll box on the left contains information from the back of Form 4473 that pertains to
the questions displayed on the screen. Use your mouse to move the scroll bar up or down to read the
information. This box also appears on subsequent screens with information relevant to the specific fields
displayed.

o ATF eForm 4473 - Seller Firearm Information

@:IQR 9/{ Click here for "Notices, Instructions and Definitions™

Fields marked with an asterisk (*) are required.

Seller * 16. Type of Firearm(s) to be transferred (check all that apply)
Firearm Information Handgun
= ¥| Long Gun (riffes or shoiguns)
Question 16. Type of—| Other Firearm (frame, receiver, etc. See Instructions for Question 16.)
Firearm(s): "Other”
refers 1o frames | 17 If transfer is at a qualifying gun show or event
receivers and other o
firearms that are Nama of Fincion.

neither handguns nor
long guns (rifles or

shotguns), such as (Selecting a state first will change the drop down for city to
firearms having a pistol show only those cities in the state selected)

grip that expel a

shotgun shell, or State  City .

National Firearms Act L= | =

(NFA) firearms

including silencers

1 1 » |
Previous Preview Close Next

Figure 26: Firearm Information Screen

Entering Firearm Information
Using the mouse, click on the applicable firearm type(s) to check the appropriate box(es). More than one
selection may be made, but at least one selection is required.

Special Note: There is an age dependency associated with firearm type.
e Buyers purchasing a Long Gun (rifles or shotguns) must be 18 years of age or older.
e Buyers purchasing a Hand Gun or Other Firearm (Frame, Receiver, etc.) must be 21 years of
age or older.

If the age requirement for the purchase is not met you will receive a warning on the Figure 34: Seller
Warnings Screen.

Entering Gun Show Information

Tab to or click on the Name of Function field to enter the name of the gun show or qualifying event. For
the location of the event, City information is dependent upon the State entered or selected. Tabbing to or
selecting the State field first allows you to enter or select the appropriate City.
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City

T TY ¥ TN o ooy

NEWARK
NEWBURG |
NEWCOMB

NORTH BEACH

NORTH EAST

NOTTINGHAM

OAKLAND
CITY

After entering the firearm information, click the Next button to display the Identification Check screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

4.2.2.2 Identification Check Screen
Issuing Authority
Type of Identification
Number on Identification
Expiration of Identification (if any)
Supplemental Government-issued Documentation

In the Identification Check screen, shown in Figure 27: Identification Check Screen, you are required to
enter information specific to the identification supplied by the buyer. The buyer must present at least one
form of identification with the information necessary to purchase the firearm. (See instructions for
Question 18.a.)

o ATF eForm 4473 - Seller Identification Check &
%R % Click here for "Notices, Instructions and Definitions™
Fields marked with an astersk (*) are required
Seller 18.a Identification (&g, Virg rar’s license (VA DL) or other valid
Identification Check government-issued photo o ication ) (See Instructions for Question 18.a)
3 * Issuing Authority * Type of Identification
Question 18.a. Identi AK License
Before a licensee may ' Expiration Dale of Identification (if
deliver a firearm to a ng * Number on Identification any)

the licensee must estat]
identity, place of reside|

age of the transferee/b|

;rgnsferee-buver must 18.b. Supplemental Government Issued Documentation (if identification

3 ‘ document does not show current residence address) (See Instructions for
valid govermment-issue Question 185.)

identification document)
transferor/seller that cg
Iransferee's/buyer's na|
residence address, ang
birth. A driver's license|
identification card issug

in place of a license is {«|
1 L3

97678623047 ?

Previous Preview Close Next

Figure 27: Identification Check Screen

Entering Identification Information

The Issuing Authority, Type of Identification, Number on Identification, and Supplemental Government-
issued Documentation fields are all text-entry fields and can be tabbed to or clicked on with the mouse.
Enter data using the keyboard.
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Entering Expiration Date

Tab to or click on the Expiration of Identification field. You can enter the expiration date in the form of
MM/DD/YYYY or by clicking the calendar icon to the right of the field and selecting the appropriate date.
An example of using the calendar function is shown below.

<] Juy 1968 >)
Sun Mon Tue Wed Thu HI- .Snl
1 2 3

4 5 [ 7 8 9 10

1 12 13 14 15 186 17
18 19 20 21 2 22 24
25 2% 7 H 2N 30 n

i Today is 07 February 2017

After entering the firearm information, select the Next button to display the Aliens screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.

4.2.2.3 Aliens Screen
e Exception Documentation
o Type(s) of Documents

The Aliens Screen shown in Figure 28: Aliens Screen allows you to enter information if the buyer did not
select the United States as his/her Country of Citizenship on the Residency/Citizenship screen shown in
Figure 22: Residency/Citizenship Screen .

© ATF eForm 4473 - Seller Aliens

%R % Click here for “Notices, Instructions and Definitions™

Fields rmarked with an ssterisk (*) are required
Seller

- 18.c. Exception to the Nonimmigrant Alien Prohibition; If the transferee/buyer
Aliens answered Y 12.d.2. the transferor/seller must record the type of

documentation
this ATF Form 4

owing the exception to the prohibition and attach a copy to
Question 18.c. Excep— 73. (See Instructions for Question 18.c.)
to the Nonimmigrant
Prohibition and Acce|
Documentation. An a
admitted to the United §
under a nonimmigrant
not prohibited from
purchasing, receiving, q
possessing a firearm if
alien: (1) is in possess
hunting license or perm|
lawfully issued by the F
Government, a State o)
government, or an India
federally recognized byl -
4 »

Typeis) of Documents

Previous Preview Close Next

Figure 28: Aliens Screen
Entering Document Information

Tab to or click on the first text box for the Type(s) of Document field. Enter the document information
using your keyboard.

After entering the firearm information, select the Next button to display the NICS screen.

Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF version of the
form, Close out of the application completely, or proceed to the Next screen.
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4.2.2.4 NICS Screen
No NICS (NFA firearms only)
No NICS (Valid permit from state)
Issuing State
Permit Type
Permit Number (if any)
Date of Issuance (if any)
Expiration Date (if any)

Not all firearms transactions require a NICS check. The NICS screen shown in Figure 29: NICS
Screenallows you to indicate that a NICS check is not required for this purchase. Leave the fields empty
and click Next to go the next screen if a NICS check is required to complete the transaction.

Indicating NICS Exceptions

Click on the box next to Question 20 or 21 to check the appropriate scenario if no NICS check is required.
A box with a check means the NICS check is not required. If you leave both boxes unchecked, it means a
NICS is required to complete the transaction.

Entering Permit Information
Click on the down arrow to the right of the Issuing State field to display the drop-down list for states.
Select the appropriate state by clicking on it with the mouse.

Issuing State
DC| v
AS =
Az =
CcA -
co
cT
oc
DE
S

The Permit Type and Permit Number fields are all text-entry fields and can be tabbed to or clicked on with
the mouse. Enter data using your keyboard. The field memory feature will assist you with entry of Permit
Type by auto-filling from previously entered data.

[ & ATF eForm 4473 - Seller NICS

eFoRM

Seller
NICS

Click here for "Notices, Instructions and Dafinitions™
Fields marked with an asterisk () are required

20. No NICS check was required because a background check
was completed during the NFA approval process on the
" individual who will receive the NFA firearm(s), as reflected on the

Question 19. NICS |
BACKGROUND CHEC|
U.S.C.922(1) requires 1
to transferring any fireg
unlicensed person, a lid
importer. manufacturer|
dealer must first contad
National Instant Criming
Background Check Sys
(NICS). MNICS will advise
licensee whether the sy
finds any information th
purchaser is prohibited
from possessing or recy
firearm. For purposes |«
Ll | »

Previous

approved NFA application. (See Instructions for Question 20.)

21. No NICS check was required because the transferee/buyer

- has a valid permit from the State where the transfer is to take
place, which qualifies as an exemption to NICS. (See Instructions
for Question 21.)

Issuing State Permit Number (if any)

DC | Bas

Permit Type
Pearmit A
Expiration Date (if any)

040372017 9

Date of Issuance (if any)
09/09/2016 9

Preview Close Next

Figure 29: NICS Screen
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Entering Issuance/Expiration Dates

Tab to or click on the Date of Issuance and Expiration Date fields. Enter these dates in the form of
MM/DD/YYYY or by clicking the calendar icon to the right of the field and selecting the appropriate date.
An example of using the calendar function is shown below.

<] July

Sun Mon Tue Wed

4 5 6 7 B 9 10
11 12 13 14 15
i@ 18 20 H 22 23 M
25 26 21 X ¥ W N

i Today is OF February 2017
After entering the firearm information, select the Next button to display the Section D screen.

Special Note: Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF
version of the form, Close out of the application completely, or proceed to the Next screen.

4.2.2.5 Section D Screen: Questions 24-30
Manufacturer
Importer
Model
Serial Number
Type
Caliber/Gauge
Pawn Redemption
Total Number of Firearms

The Section D screen shown in Figure 30: Section D Screen: Questions 24 - 30 requires you to list all
firearms (up to five can be listed) being purchased by the buyer (see instructions for questions 24-30).

Entering Firearms Description
Move to the Manufacturer, Importer, Model, Serial Number, Type, and Cal/Gauge fields in the table at the
top of the screen by tabbing from field to field or by clicking on the appropriate field with the mouse.

& ATF eForm 4473 - Seller Section D pxd

| seller
Section D

Click here for "Notices, Instructions and Definitions™

Fields marked with an asterisk (*) are required.
Section D - Must Be Completed By Transferor/Seller Even If The Firearm(s) is Not
Transferred * 24 - 28

Manufactur_|Importer Mod.. | Serial Num Type CaliGauge i

PISTOL Bmm

|2030

Question 24-28. I 15[ Glack
Firearm(s) 2 |Winchester
Description. These |
blocks must be complet
with the firearm(s)
information. Firearms
manufactured after 19¢
by Federal firearms
licensees should all be |
marked with a serial

Smithson | Blac. |[GLK123

|winche...|Rifle...WiN123 |riFLE

Add Remove

number. Should you
acquire a firearm that ig
legally not marked with |
serial number (i.e

| pre-1968), you may -

* 29. Total Number of Firearms Transferred (Please handwrite by printing e.g.
Zero, one, wo, three, efc. Do not use numerals.)

two

30. Check if any part of
| this transaction is a pawn

Line Mumber(s) From Question 24 Above

4] [ 1w redemption
Previous Preview Close Next
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Figure 30: Section D Screen: Questions 24 - 30

Enter data using the keyboard except for Type, which is a dropdown. With the exception of the Serial
Number entry, the field memory feature will assist you by auto-filling from previously entered data as you
type. If no Serial Number is indicated on the firearm you should enter “NSN” (No Serial Number), “N/A”,
or “None”.

Entering Pawn Redemption

If any part of the transaction is a pawn redemption, check the box next to Question 30. If you check this
box, then you are required to enter the corresponding line numbers from the firearm table above in the
text box under Line Number(s) from Question 24 Above.

Entering Total Number of Firearms

Tab to or click on the field under Question 29 and enter the total number of firearms. Spell out the
number; do not use numerals (e.g., “One”, “two”, “THREE”, etc.). The entry should match the total number
of firearms purchased in the transaction.

After entering the firearm information, select the Next button to display the next Section D screen.

Special Note: Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF
version of the form, Close out of the application completely, or proceed to the Next screen.

4.2.2.6 Section D Screen: Questions 31 and 32
e For Use by Licensee
e Private Party Transfer

The second Section D screen shown in Figure 31: Section D Screen - Questions 31 and 32 contains two
items. The first is a text-entry field for the licensee to enter any information he/she finds necessary to
conduct business. Tab to or click on the text box under For Use by Licensee and enter any amount of alpha-
numberic characters using the keyboard. Tab to or click on the box next to Question 32 if the transaction
is to facilitate a private party transfer.

When finished, click Next to go to the FFL Information screen.

Special Note: Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF
version of the form, Close out of the application completely, or proceed to the Next screen.
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& ATF eForm 4473 - Seller Section D P4
%ﬁ % Click here for “Notices, Instructions and Definitions"”
Fields marked with an asterisk (™) are required.
Seller
= 31. For Use by Licensee (See
Section D

Instructions for Question 31.)

Question 31. This
item is for the licensee"
use in recording any
information he/she find
necessary to conduct
business

32 Check if this transaction is to facilitate a private party transfer
! (See instructions for Question 32)

Question 32 Check
this box, or write
“Private Party Transfer]
in question 31, if the
licensee is facilitating
the sale or transfer of 3
firearm between privatg
| unlicensed individuals ||
4] ] [ 1»

Previous Preview Close Next

Figure 31: Section D Screen - Questions 31 and 32

4.2.2.7 FFL Information Screen
Federal Firearms License Number
Transferor’s/Seller’s Name
Transferor’s/Seller’s Title
Transferor’s Transaction Serial Number (if any)

The FFL Information screen shown in Figure 32 allows you to enter information regarding the Federal
Firearms License Number and your name, title and transaction serial number, if applicable.

€ ATF eForm 4473 - Seller FFL Information &

%ﬁ% Click here for "N and D

Fields marked with an asterisk (*) are required.

Seller
FFL Information

Trade/corporate name and address of transferor (seller)

Gunz-A-Blazin'

1212 Wallaby Lane Bidg 5
Question 33. Federal SPRINGFIELD, VA 22150
Firearms License
Number: Must contain
at least the first three
and last five digits of

the FFL number. for 33. Federal Firearm License Transferor's Transaction Serial
instance X-XX-KXXXX : Mumber ) MNumber (if any)
[2-22.22222 |w|  |456-123

34 Transferors/Sellers Name
Peter Gunn

36. Transferors/Sellers Tille
Clerk

Previous Preview Close Next

Figure 32: FFL Information Screen

Selecting Federal Firearms License Number

Click on the down arrow at the right of the Federal Firearm License Number field to display a dropdown
list for the FFL numbers you entered during setup. Select the appropriate key by clicking on it with the
mouse.
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33. Federal Firearm License
Number

2-22-22222 | v

2.22.22222
3-33-33333
44444444

Entering Seller Name, Title, and Transaction Serial Number

Tab to or click on the Transferor’s Transaction Serial Number, Transferor’s/Seller’s Name, and
Transferor’s/Seller’s Title fields. Enter data using the keyboard. With the exception of the Transferor’s
Transaction Serial Number entry, the field memory feature will assist you with by auto-filling from
previously entered data as you type the information in the remaining fields

After entering the appropriate information, select the Next button to display the Seller Form Preview
screen.

Special Note: Use the buttons on the bottom of this screen to return to the Previous screen, Preview a PDF
version of the form, Close out of the application completely, or proceed to the Next screen.
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4.2.2.8 Seller Form Preview Screen
The Seller Form Preview screen allows you to review the answers provided as they will appear in the
printed form. You may revisit previous pages to change answers by clicking the Previous button on the
bottom left of the screen.

To preview a PDF of your form, click the words Click here to preview form at the bottom of the screen.

After previewing the 4473 form, select the Next button to display the Seller Warnings screen. After
previewing the form, select the Next button to display the Seller Warnings screen. Clicking on the
Previous button returns you to the FFL Information screen.

o ATF eForm 4473 - Seller Form Preview

m % Click here for "Notices, Instructions and Definitions™

Fields marked with an asterisk (*) are required.

Seller Purpose of the Form: The information and certification on this |~

Form Preview form are designed so that a person licensed under 18 U.S.C. 923 =
may determine if he/she may lawfully sell or deliver a firearm to the ||
person identified in Section A, and to alert the transferee/buyer of
certain restrictions on the receipt and possession of firearms. The
transferor/seller of a firearm must determine the lawfulness of the
transaction and maintain proper records of the transaction
Consequently, the transferor/seller must be familiar with the
provisions of 18 U.S.C. 921-931 and the reguiations in 27 CFR
Parts 478 and 479. In determining the lawfulness of the sale or
delivery of a rifle or shotgun to a resident of another State, the
transferor/seller is presumed to know the applicable State laws and
published ordinances in both the transferor's/seller's State and the
transferee's/buyer's State. (See ATF Publication 5300.5, State

| Laws and Published Ordinances.)

Click here to preview form
Previous Close | Next
| | |
3. ATF Form 4473 - 1486518678168 - SMITH, JOHN.pdf - Adobe Reader = B X
File Edit View Window Help x

Open L /6 | 474% " ‘ _.’ v Tools FlII&Slgn Comn

s

OMB No. 1140000
U5, Department of Justice
Busesn of Aleohel, Tobaces, Faearms and Explosves Firearms Transaction Record

WARNING: You may not receive a firearm if prohibited by Federal or Seate law. The information vou provide will be uied to | Transferor's Seller's

determine whether you are prohibited from reeiving a fiveanm. Certain violations of the Gun Contrel Act, 18 US.C.9020 et, | Transscticn Seral
teq. are by upto 10y andior up to a 250,000 fine. Huasbes If angy)
Eerad the Notiees, Inuruetions, snd Defimiions on this form. Prepar v at premines of

imcludes businss tomporarily comdugted from @ quatfiing gun thovw or event in the same State in which the licemsed premises is

locared) undess the transaction qualifies under 15 U.5.C. #23(c). All entries must be handwritren in ink. "PLEASE PRINT." ass1n

Section A - Must Br Compleied Prrionally By Tranderee/Buyer
T Transfeave's Buyer's Full Name (1f logal name containg an trinal anly. record 10" after the infial_1f no middle fminal or name, record “NAN" |

Last Name (Inchuding nuffts feg . Sr AT [First Name Middie Name
EMITH JOHN ELMER
7. Cumrent Stase of Rendence and Address (U5, Fostal abbreviations are acceptable. Cannot be a post office bor)
‘Number and Street Address = Cousry Swte | FIP Code
45 DIRT ROAD [;\m’m YUKON KOYURUK AX | sesse
3. Flace of Buth i Height |3, Weaght [6. 5ex 7. Buth Dase
US City snd State OR. |Foreygn Conmtry & They |[f] Male Mot Dy Vear
THORNE BAY, AK 3 |8 O Fenste |07 [T 1965
8. Social Security Number (Optional, but will help provwnt misdmbfication) |0, Usique Perscaoal Ideatificatiocn Numsber (UPIN) if applicable (S0
436346688 Inttructions for (ueztion § )
10a. Etdmiciry 100, Race (In addifion t ethuicily, select one or more race in 165, Both 10.a. and 10,5, mnst be anirered!
[] Hespanic ce Latina [ Amenscan lodian or Alaska Natrve  [] Black o Afican Amesican White
[¢] Mot Hispasic or Latine  |[] Asian L Mative Hawaiiam or Other Pacific Islander
11 Anvwer the followng questions by checking or murking “yes” or "ne” in the bomes 1o the right of the questions ED
& Ase you the actual tansderee buyer of the fueann(s) listed o Sus form? YW arning: You are net the actaal (ransberee/buyer if you are
acquiring the firearmis) on behalf of another person. 1f yom are not the actual transfereebuyer, the licenses cannat transfer the @0
Brearm(s) to you. Evception If yom are picking up & repaired firearmis} for amother pericon, you are nof required to answer 11 6 and may.

proceed so question 1.6, (Ses Instructions for Question 11.a.}

. Ace you under indictment of iaformation in aay court for a felony, or asy other crimé for which the judge could imprison you for more thaa cae -
year! [See Ingeuenons for Quesrian 11,5 ) (] (E]

& Have you ever been convaeted in ny coust of a felomy, of any odhes erime for whaeh the judpe have tenpr you for mege year,
wvenaf v 3 thortes westence (S I for Quastion 11.c.) O |2
A Are you a Pugebive Gom pustee? (See Inibructions for (haeation 11 .d ' (mi|m =

Figure 33: Seller Preview Screen
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4.2.2.9 Seller Warnings Screen
After you have completed entering the information required to complete the Form 4473 you have an
opportunity to review any warnings generated by the application based on the answers provided by both
you and the buyer. These warnings (if any) are displayed on the Seller Warnings screen shown in Figure
34. You can revisit all the previous screens in the seller’s portion of the application and return to the
Seller Warnings screen at any time prior to certification. If you observe a message that indicates that the
transaction cannot continue, you may cancel the transaction at this time.

€ ATF eForm 4473 - Seller Warnings 2

%}? y Click here for "Notices, Instructions and Definitions"

Fields marked with an asterisk (™) are required.

® Possible Multiple Sale. Please verify if the sale or transfer of

two or more rifles or shotg or any combination of rifles or
shotguns totaling two or more to this purchaser took place today
I‘:':_.:_:: r‘:?g t;‘;”;a;ﬂ:r or during any five consecutive business days. (Complete ATF F
based %n information S W apORie.)
provided by ® Please verify address listed in item #2 of the form matches
buyerfiransferee address show on the identification document. If the address

recorded is different than the one shown on the photo
identification, a combination of valid government-issued
documents may be used to satisfy the identification document
requirements. Complete Item 18b. if applicable

Please review before

continuing. Information
& instructions pertinent
to this transaction may

be indicated ® The State of the transferee/buyer’s current residence address or
Permanent Duty Station does not match the State where the
The Seller may return transfer is occuring. Transfer may be prohibited.

to this page at any time
prior to certification

Previous Cancel Transaction Next

Figure 34: Seller Warnings Screen

Select the Next button to display the Seller Certification screen. Clicking on the Previous button returns
you to the Seller Form Preview screen.

Clicking the Cancel Transaction button displays a box asking you if you want to start over and erase your
entries. Clicking No or Cancel to return to the Seller Warnings screen. Clicking the Yes button erases the
current 4473 Form data and returns you to the Start screen.

Close Form Confirmation %

El By closing the form you will erase or lose all of your entries. Are
you sure you want to throw away your entries and start over?

| Yes || Mo |Cancel|

4.2.2.10 Seller Certification Screen
The Seller Certification screen shown in Figure 35 requires you to read the certification statement (as it
appears on ATF Form 4473) and agree with the statement by clicking on the I agree with and certify the

above statement button.

Note: Once the certification button is clicked, the Print Confirm page is displayed and you can no longer
make revisions to your answers.

Clicking on the Previous button, prior to certification, returns you to the Seller Warnings screen.
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o ATF eForm 4473 - Seller Certilication =

M% Click here for "Notices, Instructions and Definitions”

Fields marked with an asterisk (*) are required.

Seller | certify that: (1) | have read and understand the Notices, Instructions,

Certification and Definitions on this ATF Form 4473; (2) the information recorded
in Sections B and D is true, correct, and complete; and (3) this entire
transaction record has been completed at my licensed business
premises ("licensed premises” includes business temporarily
conducted from a qualifying gun show or event in the same State in
which the licensed premises is located) unless this transaction has
met the requiremenis of 18 U.S.C. 922(c) Unless this transaction has
been denied or cancelled, | further certify on the basis of — (1) the
transferee's/buyer's responses in Section A (and Section C_ if
applicable); (2) my verification of the identification recorded in
question 18 (and my re-verification at the time of transfer, if Section C
was completed), and (3) State or local law applicable 1o the firearms
business — it is my bellef that it Is not uniawful for me to sell, deliver,
transport, or otherwise dispose of the firearm(s) listed on this form to
the person identified in Section A

Previous | agree with and certify the above statement

_ J

Figure 35: Seller Certification Screen

4.2.2.11 Print Confirm Screen

© ATF eForm 4473 - Seller Print Confirm =

%ﬁ% Click here for "Noti ions and Definitions™

Fields marked with an astersk (*) are required.

Seller

Click here to open and print the form
Print Confirm | 2

NOTE: Did the Form 4473 print correctly? Are you
ready to close?

NOTE: Obtain signature from Buyer prior
to beginning NICS/POCS request.

If you answered "yes" to both NOTES then you can
click the "Return to Start” button to go to the
Opening page or "Exit" button to exit the
application.

Exit Return to Start

Figure 36: Print Confirmation Screen

The Print Confirm screen allows you to open and print the form and then confirm that you are ready to
close the application.

To print your form, click the Click here to open and print the form button on the top of the screen. A PDF of
the form will appear, and you can now print the form as shown in Figure 37: Print Screen below.
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- ~
. ATF Form 4473 - 1486523487966 - SMITH, JOHN. pdf - Adobe Reader [
BN cdit View Window Help *

=0 o i
¥ Qpen... trl+0 Al — . .
- :
Open From Acrobat.com... _‘ TOOIS Fl" & SI!
; ~
T2 Create PDF Online... R
Save Ctrl+S rms Transaction Record
Save As... Shift+Ctrl+S Tnfermtion ywe prvvide will be weel o | Tramsfor'sGalle’s B
of the Cun Controd Acr, 13 U.5.C. 921 et Trnsactica Senal
Save As Other... » Nausbar ({f any)
at &alxe-ed nﬂni_:u: l”‘lknm_‘w\fw'm"‘
Save To Acrobat.com... o Stmtein whick dhe Bcomsed promizes iz | 0133
v By Transferee Buyer
% Send and Track Files Online [ the tminal [ o webddle ivinal ov samee, record NADV")
Lsddde Name
. ELMER
L= Send File... Canmot be 2 post office box.)
Y State | ZIP Code
@ Get Documents Signed... YURON KOYURUK AR | 99558
Revert i S-Ser. 7 Dt Dave
Male i
Close Ctrl+W O Femmsle h:“ c s
Peronal il Number (UPIN) of applicatle (See
Properties... Ctrl+D  [rofor@uenon®)
race in 10.b. Boch 10.a. and 18.b. must be answered )
African American [£) Whire
% Hawaiian or Oeker Pacific Iilinder
to the right of the questions. [Ves [ Mo
i ) ou are Bot the aﬂud.uranli-m buyer if you are
D e e ey oA - 2
1 C..\ATF Form 4473 - 1... - SMITH, JOHN.pdf for which the jadpe conld smmprsen you for more thm ome |
2 C:..\ATF Form 4473 - 1... - SMITH, JOHN.pdf ot g could b merianad you fo mers s cea Y, |
3 C:..\ATF Form 4473 - 1... - SMITH, JOHN.pdf =)
larconc drug, or any other controlled substance”
4 C:.\ATF Form 4473 - 1... - SMITH, JOHN.pdf '{":"s""h‘"""m' et =]
5 C:.\ATF Form 4473 - 1... - SMITH, JOHN.pdf fed 103 mental instirution? (See Irsrwcrions for Question |
. [
Exit Curl+Q 3
— e — Fis you child ov an stimate partes o shild of such pastner? |
1 Have you ever been convicted m any comt of crnme winlence? (Ses I for Question 1141 [E]
173 Country of Crzemsbape (Check/Lizt more rhan onw. {f applicable. Nanonal: of the United States may check U.5.4)
Uhited States of Amserica (U/.5.4) [] Orber Coustry Cosmtries (Specifi)
[res[ o
12b. Have you eves renounced your Unsted States citizemsbup” =] %,

Figure 37: Print Screen

After printing, check to make sure your form printed correctly and that you are ready to close the
application.

There are two ways to exit the Print Confirm screen. Clicking on the Exit button exits the eForm 4473
application. Clicking on the Return to Start button takes you back to the Start page.
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A. Appendix - Quick Reference Guide, Buyer.

ATF eForm 4473

Quick Reference Guide for the Buyer

warni ng: The Buyer’s opening screen is the Warnings screen.
You should read the Warning statement before selecting the Next
Nt button on this screen.
Notices, Ev_ery screen has_ a blue CIicI_< here for “th_ices, Instructions, and Definitions”
Instructions & Click here for "Notices, Instructions and Definitions link in the upper right corner
Definitions: of the screen. Click this button to display the Notices, Instructions, and

Definitions screen and view all information contained on the form.
Additionally, information relating to specific questions may be found on the left
side of each screen.

Social Security
Number:

The Social Security Number is an optional field, but filling it out will help
prevent misidentification. To enter your SSN, type in the first three digits of
your number [press tab] type the second two numbers [press tab] and type
your last four numbers. [The screen to the right will show this standard format
XXX - XX - XXXX as you type].

Unique Personal
Identification
Number (UPIN):

For buyers approved to have information maintained about them in the FBI
NICS Voluntary Appeal File, NICS will provide you with a Unique Personal
Identification Number, which the buyer should record in Question 9.

Primary
Residence:

Upon entering the Primary Residence screen the cursor is
automatically positioned in the ZIP Code field. Enter your zip code first
and press tab to automatically fill the City, County, and State fields. If
more than one city, county, or state exists for the zip code entered,
click the down arrow in the field and select the appropriate one from the
list. You can type in the desired information at any time to overwrite
the auto-filled information. After entering the zip code, city, county, and
state information you can tab to or click on the Number and Street
Address field to enter the street address of the buyer’s residence. This
information can be entered in more than one line. Press Enter to create
another line.
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Secondary If you have an additional residence (See Instructions for Question 2) it may be

Residence: entered by clicking the Add Second Residence | e
button. The Secondary Residence screen displays.

After entering the buyer’s primary residence information, select the Next

e button to display the Personal Information screen.
Click on the Previous Vﬂ‘ button returns you to the Name & SSN
screen.
Date Of Upon entering the Personal Information screen the cursor is automatically
Birth: positioned in the Birth Date field. Enter your birth date in the form of MM/DD/YYYY

or by clicking the calendar icon to the right of the date field and selecting the
appropriate date. An example of using the calendar function is shown below.

o ATF eForm 4473 - Buyer Information Personal Information &
@ZQR % Click here for "Notices, Instructions and Definitions™
Fields marked with an asterisk (*) are required
Buyer Information * 7. Birth Date
Personal Information 02/04/1981 | 8_| (MMDDYYYY)

. — he drop down for
Question 10.a. and 1( <] February ’“‘I—E] state selected)

Federal regulations (27

2 Sun Mon Tue Wed Thu Fn Sat Foreign Country of Birth
CFR 478.124(c)(1)) g

1 2 3 4 5 6 7

require licensees to obl | A
the race of the 8 9 10 11 12 13 14 + 5. Weight
transferee/buyer. This 15 16 17 18 19 20 21 | i

information helps the F In Lbs

22 23 24 25 26 27T 28 |
and/or State POC make

rule out potential matcH
during the background pamic e £ A{%0
check process and can 1

assist with criminal { Today is 08 February 2017
investigations. Pursuai }
Office of Management §

pne or more race in 10.b.

American Indian or Alaska Native

Black or African American Asian
Budget (OMB), effectiviw 2 2 -
7. = ¥ White Native Hawaiian or Other Pacific Islander

Previous Preview Close Next

Place Of Birth: The City field is dependent upon the State value entered or selected. Tab to or
select first the State field to then enter or select the appropriate city. You can
also enter or select a Foreign Country of Birth. See Figure 2, Place of
Birth/Foreign Country of Birth Drop Downs

A |+ THORNE BAY | [+
I MTRITANR
- _.
w = TATITLEK - R I
|AUSTRALIA
e [ TELLER [AUSTRALLA| |w
ANTIGUA AND BARBUDA &
- TENAKEE SPRINGS bt =
THORNE BAY ARMENIA =
AL TOGIAK ARUBA
AP - AUSTRALIA
AR TOK = AUSTRIA
TOKSOOK BAY AZERBALJAN
AS (v TosnpCno corci > BAHAMAS -

Note: Place of Birth: City and State and Foreign Country of Birth are mutually

eForm 4473 User Manual -45- 5/5/2017




EFORM 4473 USER MANUAL
exclusive. You can enter one or the other, but not both.
Answeri ng You must check a box in 10.a.
Qu estions 10.a. You must check at least one box in 10.b. You may check more than one box,
and 10.b.: if applicable.
ANnsweri ng In questions 11.a. — 11.i., the system requires you to answer a series of

Question 11.a. —
11.i.:

yes-or-no questions regarding criminal history and behavior. You must

select a response for each by clicking the circle next to Yes or No. You

also have the option of selecting No Response Required for 11.a. if you
“are picking up a repaired firearm(s) for another person.”

If you fail to check a response for any question in this series, you will receive
a message reminding you that you must select a field to continue.

Answering
Questions 12.a.
—13.:

In questions 12.a. — 13, the system requires you to respond to a series of
guestions regarding residency and citizenship.

You must provide a response for Question 12.a. If you are a citizen of the
United States, check the box next to Yes. You can also select other countries
using the drop-down menu under the Other Country/Countries field as shown
below.

If you check Yes for Question 12.d.1., you must answer both 12.d.2. and
enter your U.S.-Issued Alien or Admission number in the text field for
Question 13.

Preview
Screen:

On the Buyer Form Preview screen, click the blue Click here to preview form

CCH IR PR B link to see a PDF version of the form. You can

review all the answers on this electronic version of the ATF e-Form 4473.

Next

Select the Next button to move to the Buyer Certification screen.

Certification

Read the statement on the Buyer Certification screen carefully. Then click

| agree with and certify the above statement

Screen: on the button on the bottom right of
the screen. Once you click this button to certify your answers, you can no
longer make revisions.

ICONS and BUTTONS
Button Description
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Click here for "Notices, Instructions and Definitions Displays the Notices, Instructions and Definitions
page. Located in the upper right of every screen.
Next button, displays the next screen
Next
Close button, closes current 4473 Form, erases the data and returns to
Close Start Screen
: Exit button, exits the application
Exit PP
. Previous button, displays the previous screen
Previous
Scroll bar, with your cursor, move the scroll bar up or down to read
D information about the fields.
TAB or CLICK To move from field to field Tab or Click (in the box)
Click here to preview form Allows you to view a PDF version of the form with on your responses.
1 agree with and certify the above statement Ends the buyer section for the current 4473 form.
Once clicked the user cannot return to the form.

B. Appendix - Quick Reference Guide, Seller.

ATF eForm 4473

Quick Reference Guide for the Seller

Downloading the This section provides information on installing the application at the
Application: Transferor's/Seller’s location for the first time:

Windows version:

Download the application from the

https://www.atf.qov/firearms/applications-eform-4473-download
web site. To install e-Form 4473 application click on the appropriate
Download link.
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User's Manuals

al contai

ms > Download the Application
o spplication could take up 1o apgrorimately 30 minutes, howsver, the average downicad

makely 5 minutes.

Microsoft Windows Apple 0S5 X

System Requirements

Eystom Reguirements

Minimum Operating System required: Windows Vista Minimum Appie OS X required: 05 X ¥0.8 (Mountain

Lion) or fater
Required disk space is 75 MB
Dewnlsad Frequired disk space is 208MB

Download

Additional Resources Download the latest ZIP code file

This step is anty
nstailed the eForm 44

Last Reviewsd February 8, 2017

This will display the User Agreement page. After reading the agreement,
click the appropriate Agree link to download the application.

User Agreement

p— whisad
ing the correct opsrating system for

Requined disk space is 0SB
Downlasd

08 X Bownlasd Agree 1 Do Wot Agren

A File Download — Security Warning box displays. Click Run to begin the
process.

File Download - Security Warning x|

Do you want to run or zave thiz file?

Mame: eFarm4473_windows_2_0,exe
Type: Application, 18, 1MB
Fromn: v, 5kF, gow

Bun Save

while files from the Intermet can be useful, this file bype can
potentially harm your computer. 1F vou do not tugt the zource, do not
i ar save thiz software, What's the ngh?

"

A File Download box is automatically closed and the Download progress
dialog box is displayed.
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6% of eForm4473_windows_ 2 0.exe fr - |EI|1|

eForm4473_windows_2 0.exe From wa, akf,goy

]
Estimated time left 1 min 10 sec {1.02ME of 18, 1ME copied)
Download to: Tempotary Folder

Transfer rake: 248KBISec

¥ Cloze this dialog box when download completes

Hpen | DpenEDIderl Cancel I

This box automatically closes and a Security Warning box is displayed. Click
the Run button to proceed.

Open File - Security Warning ﬁ

The publisher could not be verified. Are you sure you want to run
this software?

E Name- __el\Downloads\Installer\eForm4473_windows_2_2.exe
Publisher: Unknown Publisher
Type: Application

From: Ci\Users\ericbeidel\Downloads\Installer\eForm4473_...

Run ] [ Cancel

Always ask before opening this file

e This file does not have a valid digital signature that verifies its
@ publisher. You should only run software from publishers you trust.
A How can | decide what software to run?

This box is automatically closed and an install progress box is displayed.
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© Sctup - ATF eForm 4473 Application 2.2 = @] % |
Installing
Please wait while Setup installs ATF eForm 4473 Application on your computer,
T —

ib\Text-2. 1.7.jar (100 %)

! |
install4j

(oo )

The eForm Application Setup Wizard will display. Click Next to continue
with the installation.

© Sctup - ATF eForm 4473 Application 2.2 e @] % |

Welcome to the ATF eForm 4473 Application
Setup Wizard

This will install ATF eForm 4473 Application on your computer. The
wizard will lead you step by step through the installation.

Click Next to continue, or Cancel to exit Setup.

[(Next> | [ concel |

Proceed through the next three screens per the instructions provided in the
Setup Wizard.
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o Setup - ATF eFarm 4473 Application 2.2
| | select Destination Directory
Where should ATF eForm 4473 Apphcation be installed?

Select the folder where you would ke ATF eForm 4473 Application to be installed, then dick
MNext.

Destination directory

[ Browse...

Ln

Required disk space: 25MB
Free disk space: 145 GB
| <Back [ Next > Cancel

o Setup - ATF eForm 4473 Application 2.2

Select Start Menu Folder
Where should Setup place the program's shortouts?

Select the Start Menu folder in which you would like Setup to create the program’s shortcuts,
then dick Next.

[¥| Create a Start Menu folder

Accessonies
lAdministrative Tools
Cisco

Dedl

Dell Audio
Elaborate Bytes
Games

Intel

[#] Create shortcuts for all users

<Back |[ mext> | |

O Setup - ATF eForm 4472 Application 2.2

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks you would like Setup to perform while instaling ATF eForm 4473
Application, then dick Next.

| Create a desktop icon

]
)

Lcsadc

L

M

Next> | [ Cancal |

Once you click Next, the application will finalize the installation. A dialog box
will appear briefly and then automatically close. The last screen for the Setup
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Wizard will appear. Click Finish.

© Sctup - ATF eForm 4473 Application 2.2 = @] ®

Completing the ATF eForm 4473 Application
Setup Wizard

Setup has finished installing ATF eForm 4473 Application on your
computer, The application may be launched by selecting the
installed icons.

Click Finish to exit Setup.

Installation is now complete. The following e-Form 4473 application icon

m

saksa  is installed on the computer desktop for Windows users (for MAC
users the icon will be saved to the location you selected for the download).
Double click this icon to launch the e-Form 4473 application.

Application Set Up

(Administrator):

On the e-Form 4473 screen click on the Setup button; this will take you to
the Administrator Settings screen. Create an administrator password.
If you click to make the administrator password mandatory, it will prevent
unauthorized persons from viewing or changing the setup information.

You have completed the administrator setup. Click on Seller Settings,
Return to Start or Exit.

Application Setup
(Seller):

Note: You must complete the Seller’'s Settings page prior to using the e-
Form 4473.

O ATF eForm 4473 = -

Setup | Exit Proceed to Form
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From the e-Form 4473 screen click on the Setup Setup

button. An error warning will appear if the Proceed to Form button is
clicked before the seller setup information is entered.

On the Admin Settings page (see below), click on the Seller Settings

‘ Seller Settings button

) ATF oForm 4473 Setup ——
eFopny

Setup
Admin Settings

import Countries
Export Records
import ZIP Codes

Create Admin Password

Seller Settings Exit

On the Seller Settings page you must insert your Trade/Corporate Name,
Trade/Corporate Address, and first three and last five digits of your Federal
Firearms License number (you can list up to five FFLs for the same
licensed premises).

For address, enter the ZIP Code first, and the City and State fields fill
automatically. Enter the ZIP Code by typing or by selecting it with the
mouse. When tabbing away from the ZIP Code field or clicking on another
field, the City and State fills.

If more than one city or state exists for the ZIP Code entered, the
appropriate one can be selected by clicking on the down arrow in the field
and selecting from the list.

This information needs to be entered once and only modified when the
information changes.

You may also choose a Seller Password on this screen. If you click to
make the password mandatory, this will prevent unauthorized persons from
viewing or changing your Set Up information.

EForm 4473: Create Seller Password S

Seller Password:
eF'a M|
5173

Confirm Password:

Submit Cancel

Once you complete the Seller Settings page, you can begin using the e-
form 4473. Click Return to Start, Admin Settings or Exit to leave this screen.
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Application Setup

(Administrator -
Importing ZIP Codes and
Countries):

The first time you download the form, the ZIP Codes and Country Codes
are included. Periodically ATF will provide updates. You can update
these files on the Admin Settings page.

To update the ZIP Codes file, click on Import ZIP Codes

A . This update can be imported into the e-

Form 4473 Application to keep it current with the latest information.

ATF also provides updated foreign country files Eaor Cottre

with the latest information. This update can be imported into the e-Form
4473 Application to keep it current with the latest information.

Application Setup

(Administrator -
Exporting Records):

If you would like to save the information from the forms that you have

created, select the Export Records el button. This

will allow you to create a file of the information that can be saved to your
computer. This is not a complete form, just the responses to the
guestions.

Calendar: You can enter dates in the form of MM/DD/YYYY or by clicking the
calendar icon to the right of the date field and selecting the appropriate
date. An example of using the calendar function is shown below.

(<] July 1065 >|
5 B [ g 9 1?-
Question 16: If there is an inconsistency in the user’s selection for Question 16 and the

firearm type descriptions for questions 24-30, the system will prevent the
user from moving forward to the next question and display a message
saying that you must make at least one entry.
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Questions 20 and 21:

Not all firearms transactions require a NICS check. Leave the fields for
both questions empty and click Next to go the next screen if a NICS check
is required to complete the transaction.

Click on the box next to Question 20 or 21 to check the appropriate
scenario if no NICS check is required. A box with a check means the
NICS check is not required. If not required, you must enter the Issuing
State and Permit Type.

FFL Information
Screen:

On the FFL Information screen, enter the Federal Firearms License
Number by clicking on the down arrow at the right of the FFL field to
display the dropdown list for the numbers you entered during setup.

Select the appropriate number by clicking on it with the mouse.

Tab to or click on the remaining fields and enter the appropriate
information with your keyboard.

Warnings Screen:

Warnings will be displayed only if applicable. The right side of the warning
screen may be blank if there are no warnings. The warnings are based on
the buyer’s responses to questions. Still, you should review the form
before transferring the firearm(s).

Populate Form 3310.4:

Note: If more than one handgun is purchased (i.e., entered on the eForm
4473) on the same date the form is submitted (system date), the system
shall populate the Form 3310.4.

Seller Form Preview
Screen:

This screen allows you to preview the form before printing.

: , Previ ,
You may click the Previous YU putton to go to the previous

Next

screen or click the Next button to move forward to the next

. . Cancel Transaction
screen. You may also click Cancel Transaction | to

give you the option to erase your entries and start over.

Seller Certification
Screen:

The Seller Certification screen requires you to read the certification
statement (as it appears on ATF Form 4473) and agree with the statement
by clicking on the | agree with and certify the above statement button seen
here.
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‘ | agree with and certify the above statement

Note: Once the certification button is clicked, the Print Confirm page is
displayed and you can no longer make revisions to your answers.

Seller Print Confirm
Screen:

The Print Confirm screen allows you to open and print the form and then
confirm that you are ready to close the application.

To print your form, click the Click here to open and print the form button on
the top of the screen. A PDF of the form will appear, and you can now print
the form.

Exit

Click the Exit button to exit the application or click the Return to

Start Retum o Start button to go to the opening page to complete

another form.

ICONS and BUTTONS

Button

Description

Click here for "Notices, Instructions and Definitions” | Displays Notices, Instructions & Definitions information

screen
Next Next button, displays the next screen
cl Close button, closes current 4473 Form, erases the data and
o returns to Start Screen
Eit Exit button, exits the application
. Previous button, displays the previous screen
Previous

Admin Settings

Displays the Admin Settings Screen

Setup

Setup button, starts the setup process

Seller Settings

Displays the Seller Settings page, which is required before
starting the eForm

Proceed to Seller's Entry

Appears on the Seller Login page and begins the seller’s portion
of the eForm

Return to Start

Displays the Start Screen

Import ZIP Codes

Imports updated Zip Code data into the application
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—— Imports updated foreign country data into the application
Exports all Form 4473 data to specified file format and location
Export Records

Cancel Transaction

Closes current 4473 Form, erases the data and returns to Start
screen

| agree with and certify the above statement

Ends the buyer or seller section for the current 4473
form. Once clicked, the user cannot return.
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